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Log in to the Student Portal CASERP for New Users

The first page of the student portal is the login page. Existing users can log in using a valid
user id and password.

Login using your valid
employee User id and
Logln Password

Please login to your Account

College Administration
System

236688 ) O

CAS ( \7 Login \, Reset

First Time Users
By default user id and password are same for those students who have come to

the site for the first time.

When a new user logs in using the same password as the user Id a pop up tab prompting
to “Change Password” will open. The tab also mentions the new password policy. You need to
go through it before setting a new password.

Password Policy

(e

Password Minimum Length
Password Maximum Length : 20
Minimum Required Digits : 2

Required Special Characters : |

Allowable Special Chardcters aHs

Required lower case Characters : |

Notes
1. If the password is similar to User IDthen by default the system will ask user to set a new
password.
2. If you have changed your password before 15 days or more, then by default the system
will ask you to set new password.
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Your student id is your old password. New password should be set as per the set password
policy.

Change Password

Old Password

Mew Password

Password Policy

Password Minimum Length : i}
Password Maximum Length : 20
Minimum Required Digits : 2

Required Special Characters : 1
Copyright & 2021 4 Wordpro Computer Consultancy Services Put. Ltd.

Upon successful filling in the details for old and new password you will see a pop up stating
“Password updated successfully”.

Message

Password updated
successfully.

Understanding the Dashboard

On successful log in, student will be diverted to the homepage which is actually
a Dashboard and gives a glimpse into all the important student related
information.

Student name followed by a drop down menu is seen at the top of the page. It shows student

details like Id Number, Designation, Course Code, Semester, College Name, Student Email Id
and Mobile Number.
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It also shows options to Change Password and Logout.

Dashboard News Videos Gallery Events
My Timetable My Syllabus Status <
© Friday Feb 23,2024 24/02/2024 03:57:PM
° B B 100
09:30 - 10:30 Wireless Technology-(TH)
AM AM 555 [AL], [, 128] —
10:30-12:30  ® sensor Lab-(PR) &
AM - PM 555 [n), [, 23]

0100 - 0200 ® web X.0-(TH)
PM PM M.EP. [AL], [ 128]

02:00 - 03:00 @ DEPARTMENT OPTIONAL COUR .
PM PM s5K [AL] [128] &

My Fees Status s

24/02/2024 06:04 PM

Renuilar Fes

Student Profile Details

My Result

&

My Attendance (7p.

24/02/2 2] I
ITCB04 Alar B Student [
ITLBO! I
ITLBO! & SEMESTER VI
ITCB01 I I
. o —— r
ITLE0S
ITL605 . I
Origivle @ Not-Eligible X Waitifg y

<+ Change Password

Back Subject Defa C

Student related information can be classified into different groups and based on
these groups the dashboard is divided in to 10 smaller parts namely:

Dashboard News Videos Gallery Events
My Timetable My Syllabus Status =]
@ Friday Feb 23,2024 24/02/2024 03:57PM
° X A 100
09:30 - 10:30 Wireless Technology-(TH)
AM AM s55. (AL, | 128] L
10:30- 1230 ® Sensor Lab-(FR) B
AM - PM 555 (1) [ 23]

0100- 0200 ® web X.0-(TH)
PM  PM MEBP. [AL], [.128]

02:00-03:00 ® DEPARTMENT OPTIONAL COUR.
PM PM ssk [aL], [ 128]

My Fees Status <2
24

Regular Fee

Paid out of
T

My Result

Your Result will be loading soen

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.
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I
16:66

My Attendance (79.67%) ) My Exam

Next (3)

ITLEOI
ITLEOI
ITC601
ITDOS..
ITLBOS
ITLBOS D

DEPARTMENT O ‘
- Need to Study hard,
Exam is on the way

@ctigible @ Not-Eligible ¥ Waiting () Not-Applicable

Back Subject Details Important Updates I

Next@

Hey, Thats Great!

No Updates Found
Ne Back subjects found for this session
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My Timetable

Shows schedule of classes, including the times, locations, and subjects for each session,
providing a structured overview of academic commitments throughout the week.

My Syllabus Status

It shows the percentage of completed syllabus for all the student related subjects for the
current semester.

My Attendance (percent)

It shows student’s subject specific attendance percentage as well as aggregate attendance
percentage for the current semester.

My Exam

Details of any upcoming exam including syllabus, allotted marks, format, duration, and
allowed materials etc is shown here.

My Fees Status

Student fees details typically include information about tuition costs, additional fees such as
technology or activity fees, and any financial aid or scholarship opportunities available.

My Resulit

Shows subject wise grades achieved, along with any additional assessment scores or
performance indicators.

Back Subject Details

Shows back subject (if any) wise details including the name of the subject along with any
relevant deadlines or procedures for reattempting the subjects.
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Important Updates

May include updates on changes to policies, procedures, or regulations, as well as
announcements about new features, services, or events that may impact students.

Today’s Quiz

It can have a quiz consisting of multiple-choice questions and short-answer prompts to assess
student’s knowledge and understanding of the subject matter.

Weekly Survey

Shows surveys designed to gather insights from students on various aspects.

For more details on these students can view the main menu and sub
menus.

One of the most important parts of the Dashboard is the Notification Bell. It alerts users to new
activities, messages, or events, facilitating real-time engagement and communication within
the platform or application. Let us understand the working of the Notification Bell through an
example.

Notification Bell - Working Explained

Purpose:

Real-time Updates for all the different activities going on in a college can be seen from the Notification
Bell given in the right hand side centre of the Dashboard. Different types of notifications can be seen
under different heads like Success, Info, Warning, Alert and Approval.

For example:-

When a feedback request is fired from the system it shows as an alert in the Notification Bell.
Here is a step by step process to access and fill in the Feedback Forms

Bell icon given in the right hand side centre of the Dashboard will show the employee feedback
form as Alerts. Click on the Alerts and a pop up showing them opens.
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Success

Info o
Warning o X

Approval

»
>

A Alerts

1. 2324Mid _ITE _TH

2.1T-6-23-24

3.2324Mid _IT6_PR

Click on the link and the table will further stretch to show the feedback forms. The form
mentions the subject and professor name.

A Alerts

1. 2324Mid_IT6 _TH

Java Programming (TH) [ Gadve Shankar G

Artificial Intelligence and Machine Learning (TH) / Pathan Shabana s.1

2.I1T-6-23-24

3.2324Mid _IT6 _PR

© 0

When you click on the form name, screen showing the form will open. Fill it up and click the
“Feedback Over” button. It will show a pop up “Feedback Finalized Successfully”.
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AS Feedback (TEBTech.IT-A 2023-2024(SEMESTER V1)) x
2324Mid IT6 TH/SEMESTER VI
Faculty Name : Pathan Shabana 8. Subject : Artificial Intelligence and Machine Leaming (TH) ~ Batch : ALL
r— Questions
1. Rate overall preparation for class conduction a
Opoor O Average O Good O Very Good [ Excellent

2. Your opinion about course knowledge transferred by the teacher

OPoor O Average OGood O Very Good O Excellent

3. Overall course delivery and communication skills of the teacher

OPoor DALrerage D6ooa 0 Very Good OExcellent @

| 4. Appropriate usage of various teaching aids(Blackboard/PPT/Audio-Video/Smart Board/Moodle/Google Class Room elc.)
Opoor O Average [ Good [ Very Good [ Excallent

5. Overall punctualty (Class conduction/ Assignm Book Evaluation)
Opoor O Average O6ood O Very Good OExcellent

6. Overall motivation by the teacher for individual interaction and Self-leaming, Group Leaming

Oroor OAverage (Good O Very Good Excallent
Feedback Over
‘ Message

Feedback finalized successfully

Click Ok and a Pending job page as shown below will show. It is nothing but sort of dashboard showing
your alerts. You can either view your alerts from here or go to the Bell Icon.

CAS Pending Job (TE B.Tech.IT-A 2023-2024(SEMESTER V1)) x|
Task Manager Task

IT-6-23-24 9

2324Mid ITé PR 2

Purpose of the Attendance Tab

The attendance module allows students to check the status of their attendance
based on the subject (applicable) and its type (theory or practical). The Time
table tab shows the weekly time table mentioning the name of the subject, its
type and classroom or hall number where it will be conducted.
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How to Reach:

v Click on the main menu, the first tab you see is the attendance tab.
v Click on the attendance tab and a drop down showing the options for Self
attendance and timetable will open.

r‘

Student Module

Attendance > » Attendance v
Syllabus > Self

Fees > TimeTable

Profile

Mentor Details

Student Mark/Grade Card Details

Change of Information >
Updation of Information »
D-Wallet

v Self — Shows students daily attendance
v' Timetable — Shows weekly class schedule including the subject type and hall/room
number.

Self Tab - Seeing the Self Attendance Report

The “self tab” from the attendance drop down menu shows student’s self attendance report.

The self-attendance report typically displays student's individual attendance record as per the
subject applicable and subject type (theory/practical). It also mentions the class room or hall
number where the particular lecture will be conducted. It allows students to track their own
attendance performance and identify areas for improvement or compliance with attendance
requirements.

Student attendance is displayed through a R ——

table with columns for Sr. No., Subject " o s i S
(Name), Subject Type (Theory or Practical), s
Present (Count for number of lectures
attended), Total Period (Count for number of
lecture  conducted) and  Percentage r.F

BiLan PR 3 4

(Calculated based on the number of classes ‘ : = .
attended against the number of classes o ; .
conducted).
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Click on the attendance count in the Subject Type column and a pop up showing date wise student Self
Attendance Report for a particular subject related to the mentioned course and semester year will

open.

Self Attendance Report (TE-IT-A 2023-2024(SEMESTER VI))

Day Wise Attendance of Data Mining & Business Intelligence(Theory)

oo | o T o sine reoa
1

05/0172024

2 09/01/2024
3 1140172024
4 15/01/2024
5 16/01/2024
[ 23/0172024
T 25/012024
& 25/01/2024
a9 29/012024

10 3000172024

PRESENT REGULAR
PRESENT REGULAR
ABSENT REGULAR
ABSENT REGULAR
PRESENT REGULAR
PRESENT REGULAR
PRESENT REGULAR
PRESENT EXTRA

PRESENT REGULAR
PRESENT REGULAR
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Checking the Timetable

The “Timetable tab” from the attendance drop down menu shows student’s weekly timetable.
A student's weekly timetable typically displays their schedule of classes, including the courses
they are enrolled in, along with the corresponding days, times, and locations of each class

thereby helping students to manage their time better.

The student timetable page looks similar to the one shown below

Table (TE IT-A 2023-2024(SEMESTER VI))

@ Time 09:30 am-10:30 am 10:30 am-11:30 am 11:30 am-12:30 pm o1 lll]pm 02:00 pm 02:00 pm-03:00 pm 03: |Spm 04:15 pm UnH‘Spm 05:15 pm 05:15 pm-06: 15pm
Recess Recess

MONDAY DMBI- Bl Lab-PR[T1] MSP 213
TH[ALL] MSP 128

MAD & PWA Lab-PR[T1] 5JB 214
R cess = [

Recess TH[ALL] MBP 128 THIALL] SSK 128 Recess =

TUESDAY DOC-2 EHF- DS PY S-LAB-PR[T1] AA 215 R 4 R WT-TH[ALL] 555 128 DMBI- R a R AIDS-1- Web X.0-
THIALL] 55K 128 scess THIALL] MSP 128 eeess THIALL] AA 128 THIALL] MBP 128
WEDNESDAY Web X.0- AIDS-1-
THIALL] MEP 128 THIALL] AA 128
THURSDAY AIDS-1- Web Lab-PR[T1] S5K 214 N 4 DOC-2 EHF- WITHALL SSS 128 4 DMBI-
THIALL] AA 128 scess THIALL] SSK 128 seess THIALL] MSP 128
FRIDAY WT-THALL] 555 128) Sensor Lab-PR[T1] S55 213 A Web X.0- DOC-2 EHF- 4 MP-2 ML-PRT1] MBP 213 ,@

Purpose of the Syllabus Module

Student can know the status of the syllabus of all the subjects related to the course. It also
shows how a particular faculty for a particular course related subject plans to complete the
syllabus with details of proposed date and actual date. Further they can also know the unit wise
syllabus status including the topic names, proposed date and actual date on which the syllabus
was completed.

How to Reach:

v’ Click on the main menu, the Second tab you see is the Syllabus tab.
v Click on the Syllabus tab and a drop down showing the options for Subject, faculty and Action
Plan will open.

r‘

Student Module

o Subject — Shows subject wise
Attendance > )
yllabus ,—I> Syllabus syllabus completion status
Foes 5 Subject o Faculty — Shows faculty wise
Profile e i syllabus completion status
Mentor Details Action Plan o Action Plan — Shows Unit wise
Student Mark/Grade Card Details Sy”abuS com pletion status by
Change of Information > facu|ty
Updation of Information >
D-Wallet
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Subject - Checking the Subject Wise Syllabus
The “Subject tab” from the Syllabus drop down menu shows subject wise syllabus.
The main page for the Subject wise syllabus tab is a list of related subjects including subject

type.

Subject List (TE-IT-A 2023-2024(SEMESTER VI))

* Please Select the Subject Name *

Lo | e e |

1 Data Mining & Business Intelligence Theory
2 Web X.0 Theary
3 Wireless Technology Theary
4 Aland DS-1 Theory
5 DEPARTMENT OPTIONAL COURSE - 2 Ethical Hacking and Forensic Theory

v Click on the subject name and a pop up showing the entire syllabus for the particular
subject for the current semester will open.

\ 4
&Subject Mame : Data Mining & Business Intelligence

Uenzity-Based Methods: UBSUAN

Divizive, BIRCH

Hierarchical Methods: Agglomerative

K-Medoids

% MODULE Generating Association Rules from Frequent ltemsets
5

Impraving the Efficiency of Apriori, & pattern growth approach for mining frequent itemsets

Frequent ltemseis without Candidaie Generation using FP Tree

The Apricri Algerithm for finding Frequent ltemsets Using Candidate Generation

IMarket Easket Analysis, Frequent ltemsets

Closed ltemseis, and Association Rules

Freguent Pattern Mining, Frequent kemsets mining methods

Mining frequent itemsets using veriical data formats, Multilevel Association Rule, Multidimensional Association Rule

6 MODULE What is BI? Business intelligence architecfures
[}

Development of a business intelligence system using Data Mining for business Applications likeRecommendation
SystemDevelopment of a business infelligence system using Data Mining for business Applications likeRecommendation
System

Y

Dewvelopment of a business intelligence system using Data Mining for business Applications likeFraud Detection

Definifion of decision support system

Click close

to exit
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Faculty - Checking the Faculty Wise Syllabus Status

The “Faculty tab” from the Syllabus drop down menu shows Faculty wise syllabus.

The main page of the Faculty wise syllabus page is a table that shows the details of the faculty
included Name, Mobile No., Email ID and Name of the Subject he/she teaches.

v Click on the name of the faculty and a pop up showing proposed date and actual date when
the Unit and Topic related to the unit will be/is covered.
v Faculty Name and Subject Name are mentioned at the top of the page

List of Faculties{Action Plan (TE-IT-A 2023-2024(SEMESTER V1))

* Select the Faculty Mame *
m = Name Of Faculty | O Mobile No m W Name Of Subject
Anand Ankit 90820388597 ankitanandmgmcetit@gmail.com Al and DS -1
2 Patil Madhuri Sanket 9930642038 madhuri.patil3912@gmail.com Data Mining & Business Intelligence
3 Karmode Sayali Shyam 8668861410 sayalikarmode.mgmcetit@gmail.com\ DEPARTMENT OPTIONAL COURSE - 2 Ethical Hacking and Forensic
4 Patil Mitrakshi Bipin 9819641164 patil_mitrakshi@mgmmumbai.ac.in Web X.0
5 Sinha Swati Sunil 9322097594 mgm.hod.it@gmail.com ireless Technology
£ Faculty Name B Anand Ankit 2 Subject Name - Aland DS -1
E“ Proposec' e fctualDate
Introduction to Al Introduction: Intreduction to Al Al techniguas, 08/01/2024 To 09/01/2024-
14/01/2024 REG
2 Introduction to Al Problem Formulation. Infelligent Agents: Structure of Intelligent agents 08/01/2024 To 100172024
14/01/2024 REG
3 Introduction to Al Types of Agents, Agent Environmenis 08/01/2024 To 11/01/2024-
14/0172024 REG
4 Introduction to Al PEAS reprasentation for an Agent. 15/01/2024 Ta 16/01/2024-
21/01/2024 REG
5 Search Techniques Uninformed Search Techniques: Uniform cost search, Depth Limited Search, 15/01/2024 To 1710172024
21/01/2024 REG
6 Search Techniques Iterative Deepening, Bidirectional search. 15/01/2024 To 16/01/2024-
21/01/2024 REG
7 Search Techniques Informed Search Methods: Heuristic functions 22101/2024 To 23/01/2024-
2810112024 REG
8 Search Techniques Eest First Search, A%, 22/01/2024 To 24/01/2024-
28/01/2024 REG
9 Search Techniques Hill Climbing, Simulated Annealing 22101/2024 To 25/01/2024-
2810172024 REG
10 Search Techniques Constraint Satisfaction Problem Salving: Crypte-Arithmefic Problem, 29/01/2024 To 30/01/2024-
P eTelie EEG

: Complete
l ’ m CIO =

The table shows Unit (Name of the unit), Topic Name (Name of the topic related to the unit),
Proposed Date (Dates or duration between which the topic will be covered completely) and Actual
Date (date on which the topic was covered completely).
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Action Plan - Checking the Teacher Teaching Action Plan

The “Action Plan tab” from the Syllabus drop down menu shows the teacher teaching Action Plan.

4

Course Year Name at the top of the page.

The main page of Action Plan shows Student Name, Academic Session, Semester Name and

v The table shows SrNo., Name of Faculty and Name of the Subject (taught by the faculty).

and Actual Date shows.

Click on the faculty name and table showing details of the Unit, Topic Name, Proposed Date

Student Name, Academic Session, Semester Name, Course Year Name, Faculty Name and

Subject Name (for which the table below shows information) are mentioned at the top of the

page.

CAS

Student Neme
Academic Session : 2023-2024  Semester Name : SEN 3! Course Year Name : TE-T-A
Select the Faoulty Name
SrNo Name OFf Faculty
Anand Ankit
2 Patil Madhuri Sanket
3 Kzmade Saysll Sryam
4 Patil Mitrakshi Bigin
5 Sinha Swati Sunil
] Patil Madhur Sankst

List of Faculty For Action Plan (TE-IT-A  2023-2024(SEMESTER V1))

Name Of Subject
AandD5-1
Data Mining & Business Inteligencs
DEPARTMENT OPTIOMAL COURSE - 2 Ethizal Hacking and Forensic
Web X0
Wireless Technalogy
BlLsb

Teacher Teaching Action Plan (TE-IT-A  2023-2024(SEMESTER VI))

Student Name
Academic Session : 2 Semester Name

Faculty Name _ Subject Name

- Complete

Course Year Name : TE-[T-A

SrNo Unit Topic Name
Introduction to Al Introdustion: Introduction to Al, Al techniques
2 Introduction to Al Problem Formulation. Intelligent Agents: Structure of Intelligent agents
3 Introduction ta Al Types of Agznts, Agant Enviranments
4 Introduction to Al

PEAS raprazantation for 2n Agant
Bearch Techniques

[i} ‘Search Techniques ltesative Despening, Bidirectional search.

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.

Uninformed Search Techniques: Uniform cost s2arch, Depth Limited S=arch

Proposed Date Actual Date
DRD12024 To 141012024 DUD12024-REG
DB01/2024 To 141012024 1001/2024REG
DRT1/2024 To 141012024 HO1024RES
180172024 To 20012024 16012024REG
18012024 To 20012024 1T012024REG
150172024 To 200172024 18012024REG
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Purpose of the Fees Module

Student can know the financial transactions related to student fees, including tuition, registration, and
other fees from the fees module. They can know their fee obligations and plan to clear outstanding fees
accordingly and also act on any discrepancy observed.

How to Reach:

v Click on the main menu, the third tab you see is the Fees tab.
v Click on the Fees tab and a drop down showing the options for Payable will open.

Student Module

Attendance >

Syllabus > 2

Fees > __I Fees s
Profile Payable

Mentor Details

Student Ml::rk;"Grc:de Card Details

Change of Information >

Updati f Inf; ti > .

DPWG l'o? o mermaten v Payable — Shows student fees payable details
—vwalle

Payable - Knowing Student Fees Payable

The “Payable tab” from the Fees drop down menu shows the Student fees payable details.

v The main page of Payable is a table that shows the fees details.

v' The table shows Fees Type (fees heading), Particulars (Details of the fees type), Receivable
Amount (amount to be paid by the student), Received Amount (Amount paid by the student),
Adjustments (fees related), Outstanding (amount to be paid after adjustments) and Advance
(any advance fees paid).

v Net Total (Academic + Non Academic) shows the final amount to be paid, paid, adjustments,
outstanding and Advance.

CAS Payable (TE-T-A 2023-2024(SEMESTER Vi)

1 Non Structural OUTSTANDING FEE (22-23)GOVT 17348.50 1734350

TOTAL Non Structural 173485 17348.5

Mote :
= Fee-receipts given by Account-section will be considered as an authenficate document.
= Dizcrepancy related to Payable should be communicated to Account-Section.
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Log In to Employee Account

Login using your valid
employee User id and

Login

Password

Please login to your Account

College Administration
System

236688 | O

CAS ( ! Login ) L Reset

ERP

Each employee using the CASERP is allotted designations as per their duties and
roles in the college. Landing page shows different portals or modules to which a
designated employee has rights.

g | 13-FEB
N Y]

Employee Portal

[§] Academic
AR Time Table OBE MODULE

Dashboard

Academic Monitoring

However if an employee has been appointed to more than one Role in the CAS-
ERP then he/she will have to first select the position to use the rights related
with the position by clicking on the briefcase icon at the top of the page.

Clicking the briefcase icon will open a page showing all the various positions to
which the employee is appointed.
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Welcome

Please select the Working Designation from the following list.

o |IT_CC_2nd Year_0

s |T_TT_02

On clicking the designation a page similar to the landing page will appear
however it will show different main tabs as per the employee designation

selected above.

Videos 2 self service
pus Employee Portal

|}| Academic
AR Time Table OBE MODULE
Dashboard

x Academic Monitoring

Select Employee Portal to view employee-related access rights from the home

page.

B self service

@ Academic
= OBE MODULE

Time Table

Dashboard - o
= Academic Monitoring
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Rights allocated to the particular employee for the different employee
relatedtabs will appear on the left hand side Employee Portal Panel.

@ Employee Portal |

Heos Gallery Events
Leave >
Change of Information >
Updation of Information >
Academic >
Syllabus »
Schedule >
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Change of Information

This menu can be seen in the left-hand side employee portal.

Click on the menu and a drop-down showing the details you can change will
open.

Change of Information v

s Employee Portal el
Address

Leave

=5
Ichunge of Information Caste

']
—_—

Updation of Information Passport

Academic Contact

Syllabus

Persona

Schedule > Photo

Click on the information you wish to change and their respective page from
where you can make the changes will open.

Employees can change the following personal details from the “Change of
Information Menu”

o Name o Contact
o Address o Personal
o Caste o Photo
o Passport
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NAME

For changing the name click on the Name Tab in “Change of Information Menu”

Change of Information %
=)
Address
Caste
Passport
Contact
Personal

Photo

v

Request for Change of Name Page Opens

CAS Request For Change of Name

Present Name Details New Name Details
Title * : @ DR. ~
reame” : SRR : Clicking Name will
Middle Namo - : [VuvRAl | open the Name
Last Name : [eHAWARE ! change form asking
Nick Name ] N | | for Present and New
Reason for change name * ‘ <:: Name Details. Give

reason for the name

[JDOCUMENT DETAILS change and attach

Document Details J suppo rti ng
document if any.

Clickable
Checkbox

Document Upload : No file chosen ‘ {.doc,.docx,.pdf,.xls,.xIsx, .jpeg)

v" To upload the document, first Click on the Clickable Box.
v Document Details and Document Upload Fields will become active.
v’ Enter the details of the document and select the document file to upload.

v" Click the Save Button and the Name change process is done at your end.
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ADDRESS

For changing the address click on the Address tab in “Change of Information
Menu”

» Request for Change of Address Details Page
will open

Change of Infoermation

Name

Caste

Passport AS
Contact

SEEELE Address Type : | --Please Select— v|

Photo

Select the type of address whether correspondence or permanent which you
want to change

CAS Request for Change of Address Details

Address Type : | --Please Select—- ~

—Please Select—

PERMANENT
CORRESPONDANCE

Address change form as shown below will open. Enter the information as asked
and upload the documents.

Address Type : | CORRESPONDANCE v

Present Address Details New Address Details
To upload the document,
et | 4 first click on the clickable
Address2 S — ‘ ) box.
Plot No./Flat No. FE [
StrootName . ‘ ‘ Document details and

City/Tahsil*

Document Uploadfields will
become active

Pin Code*

Nearest Police Station —_ [

City Pattern * —

Enter the details of the
JRURAL ®URBAN (U TRIBAL
Reason for Change of document and select the
Address * y
document file to upload.

Click the save button and
the Name change process is

[/ DOCUMENT DETAIL!

done at your end.

Document Details 4

Document Upload : No file chosen (.doc,.docx,.pdf,xls, xIsx, jpeg)
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CASTE

For changing the caste click on the Caste tab in “Change of Information Menu”

Change of Information 1 Request for Change of Caste Details Page will Open
Mame
Address
Passport
Contact
Persona

Photo

CAS Request for Change Caste Details

Present Caste Details New Caste Details

Category * c 0 | [-Select- v/

Caste* : \-Select— v|
Sub Caste* : ‘ vl Enter the Present and
New Caste Details as
gg::fn forchangect asked. Give reason for the
2 caste change and attach
supporting document if
any.

7’D DOCUMENT DETAILS

Clickable
Checkbox

Document Details
A

Document Upload : No file chosen | (.doc,.docx,.pdf,.xls, xIsx, jpeq)

v" To upload the document, first click on the clickable box.
v Document details and Document Upload fields will become active
v’ Enter the details of the document and select the document file to upload.

v" Click the save button and the Caste change process is done at your end.
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PASSPORT

For changing the Passport details click on the Passport tab in “Change of
Information Menu”

Change of Information

T Request for Change of Passport Details page will
Address open

Caste
Contact
Persona

Photo

A Request for Change of Passport Details

Present Passport Details New Passport Details

Passport No.”

Passport Issue Date”

Enter the Present and
New Passport Details as

E asked. Give reason for
& /I_ the passport change and
Reason for Change of Passport® : attach supporting
document if any.

Visa Type

Visa Issue Date

| |
| |
Passport Expiry Date™ : | |
| |
| |
Visa Expiry Date | |

b

OCUMENT DETAILS

Clickable
Checkbox

Document Details

s

Document Upload : No file chosen | {.doc,.docx,.pdf,.xls,.xIsx,.Jpeqg)

v To upload the document, first click on the clickable box.

v Document details and Document Upload fields will become active

v’ Enter the details of the document and select the document file to upload.
v" Click the save button and the Passport change process is done at your

end.
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CONTACT

For changing the EmployeeContactdetailsclick on the Contact tab in “Change of

Information Menu”

Change of Information

Name
Address
Caste
Passport
Personal
Photo

Request for Change of Employee Contact Details page will

open

Field

Name*  *[--Please Seleci-

Present
Value

New Value * :|

Reason *

Field

Name * : --Please Select- oo
Present
Value " | Emergency Contact No
Mew Value = - | Phone No _
Employee Maobile No
Landline Mo
Spouse Mobile No
Reason * - | Emergency Contact Person Mame

Employes Email Address
Spouse Email Address

Select the employee contact details you want to change from the Field Name drop down menu

Field

Name * *[Phone No

Present
Value

New Value * :

Reason *

Field )
Name * " | Phone No v

Present
Value

New Value * :

'[ )

Reason *

Add new details for the selected field in the New Value field and enter the reason for change.

Click the Save button and the Contact Details change process is done at your end.
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PERSONAL

For changing the Employee Personal details click on the Personal tab in “Change
of Information Menu”

Change of Information Request for Change of Employee Personal Information Page
will open
Name
Address
Caste CAS Request for Change Employee Personal Information
Passport Field Name * [ -Please Select- v|
Contact Present Value - | |
Photo
Reason *
y

Select the Personal Information
Type details you want to change
from the Field Name drop down menu

Selected field
Field Name* - |Blood Group v Field Name* - || Biood Group vil along with
~Please Select- PresentValue : AB+ related drop
PresentValue | poio oi pirh )A | down ment for
. Birth Place NewValue® - AB+ vl
New Value Nationally y” New Value field
Religion A will appear
Iarital Status Reason * S+
Reason * | Identification Mark B-
Blood Group
Native Tongue AB-
Aadhar Numbar I—
Bank Account Ne. S 0-
Field Name* - | Blood Group v|
. B+
Present Value - }A ‘ Selected new
New Value * : [AB+ V]< field data will
show
Reason *
y:

Click the Save button and the Contact Details
@ change process is done at your end.
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Photo

For changing any image related employee details like Photo, Thumb Impression or
Signature details click on the Photo tab in “Change of Information Menu”

Change of Information

Name

Address CAS

Request for change of employee photo page will open

Request for Change Employee Photo

Caste

Image Type *

: ‘——Please Select-- V‘

Passport
Contact

Personal

Image *

Date *

Upload *

E]photo

* Image size upto 50K

NA Choose File

No file chosen

Reason For Change *

Click on the Image Type and a drop down menu with options to upload Photo,

Thumb Impression or Signature will open

Image Type * - |--Please Select-- V|
--Please Select--
Photo
Thumb Impression
Signature
Image * : ;jphoto
Date * —
ate * Image 31z upto 50K
Upload * : NA Choose File | Mo file chosen Upload

Reason For Change * -

Image Type * . |Photo hd
Upload the

Image* relevant

file
Date * Image size upto 50kb l
Upload * NA Choose File | No file chosen I Upload |
Reason For Change * -

4

Whether you want to change photo, thumb impression or signature you will

have to upload the relevant file.

Click the Save button and the photo change process is done at your end.
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Updation of Information

The purpose of this functionality is to provide every faculty a platform through
which one can update his/her self profile with their respective achievements and
participations.

This menu can be seen in the left hand side panel in employee portal.

Click on the ‘Updation of Information’ menu and a drop down showing the details you can update
will open.

Leqve

@j) Employee Portal

y

Change of Information >

Updation of Information

Academic
Syllabus

Schedule

Achievernent

Activity

Award[Reward|Prize
Books Published
Consultancy

Industrial Visit Organized
Known Languages
Mentor for Junior Faculty

Paper Present

Patent

PHD Guide
PHD Student Progress Report

Proposal

Society Membership

Special Lecture
Specialization

Sponsored Projects Received
Sport Details

Teaching Approval
UG/PG/Diploma Guide

Work as Expert

<  Updation of Infermation

Click on the information you wish to
update and their respective page from
where you can update will open

Employees can update the following details from the “Updation of Information

Achievement
Activity

Consultancy

Paper Present
Patent

PHD Guide

O O 000 OO0 O O o o

Award/Reward/Prize
Books Published

Industrial Visit Organized
Known Languages
Mentor for Junior Faculty

Menu”.

O 00 o0 o0 O O 0 0 O

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.
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Achievement

For updating any Achievement related details employee needs to fill in the
details as asked for in the form shown below.

CAS Application for the Achievement Details
Ferr| | —
‘ o —
: upload Document|
[ pocument Details P (doc, doc,.pdf, s, xIsx, jpeg)

Activity

For updating any Activity related details employee needs to fill in the details as
asked for in the form shown below.

v First, select the main Activity Type. Accordingly, drop-down menus will show for all the
related fields.

v" Wherever needed dates can be selected using the calendar icon.

CAS Application for Activity Details
—Activity Detail
Activity Type | :|[-Select- v Activity Sub Type ] : v
ThemeTitle| : Activity Details| :
Level | : v, Venue| :
From Date| : (] ToDate : B
Organized by | : Sponsored by| :
Is Financial Assist from | — = I
College| * ] Financial Assist Amount| :
Roleof Employee| :|[Select- ~ v| Sub Role of Employee | : v
Offce Order No.| : Office Order Date| : B
Co-Parficipant| :
U Document Details | * Upload Document]| © No e chosen
{.doc,.docx,.pdf..xls,.xlsx, jpeg)

For updating any Consultancy provided details employee needs to fill in the details as asked
for in the form shown below.

CAS

—Consultancy Details-

Application for the Consultancy Details

Title of Assignment | Organization Name ¥
Fee Received’| Employee Share | @
Institute Share : Consultancy Type|  :[|Inhouse v
ConsultancyDate| | | & ReceiptDate| [
Assignment From Date| — Assignment To Date|  : —
Consufzncy FromDate| ([ & Consultancy To Date|  : -]
A No file chosen
[ Dacument Details | * :
(:doc, docx..pdf.xls,xisx, joeg)
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Award/Reward/Prize:

For updating any award/reward/prize details employee needs to fill in the details as asked for
in the form shown below.

v’ First, select the Type. Accordingly,drop-down menus will show for all the related fields.

v" Wherever needed dates can be selected using the calendar icon.

CAS Application for the Award/Reward/Prize Details

Type| :||-SELECT-v Level*| :||INSTITUTE LEVEL v

Receming Date 3| |

Award/Reward/Prize Name *| : |

Purpose | :

Issuing Authority | : |

Nature of Award/Reward/Prize :|

AwardReward/prize Received | *

Location Where| |, |

[ Document Detais | © Upload Document| : o e Ch”“_” ‘
4 (.doc,.docx,.pdf, xs,.xIsx, jpeg)

Industrial Visits Organized:

As any Faculty could arrange for an Industrial Visit on behalf of college for the students,
below section provides you to fill the details regarding your contribution for the said activity.

CAS Application for the Industrial Visit Details

—Industrial Visit Details

Name of Industry Where| 3
Visited | °

Date of Visit H |

Course Year

No. of Student On Roll ]
Noof StudentVisited| | |

[ Document Details

Upload . | No file chosen ‘
(.doc,.docx, pdf,xis,xIsx, jpeg)
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Books Published

For updating books published details employee needs to fill in the details as asked for in the
form shown below.

v’ First select the Type of Publication. Accordingly drop down menus will show for all
therelated fields.
v" Wherever needed dates can be selected using the calendar icon.

CAS

r—Book Publish Details

Application for the Book Publish

Type of Publication| :

Publish Date| ;| |

[ Document Details | :

Name of Book | : ‘
4
Synopsis| : ‘
4
Level| :|| National v

Year of Publication| :

Useful for Standard | :

Upload Document| :

Publisher Name | :

No. of Pages| :

1SBN No.| :

Sole/Co-author| :

Nofile chosen

(.doc,docy,.pdf,xls,xlsx, jpeg)

Known Languages

It facilitates an employee to update his / her skill towards Reading / Writing/ Speaking of a
particular language or any new languages learnt in due course of Known Languages: It
facilitates an employee to update his / her skill towards Reading / Writing/ Speaking of a
particular language or any new languages learnt in due course of career.

Application for the Known Languages Details

CAS
7 Hindi O O O -
8 Jan 0 O O
9 Konnada ] O O
10 Kashmiri O O O
1 Kokani 0 ] ]
12 Mallyalam O O O
13 Malyalam O O (]
14 Manipuri O O O
15 Marathi O O O
16 Mawadi (] O O
17 Nepali (] (] (]
18 Odya 0 (] (]
19 Punjabi O O O v
O
Document Details
7~
\ No file chosen
Upload Document -
(.doc,.docx,.pdf,.xls,.xIsx, .jpeg)
ExN
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PhD Student Progress Details

For updating PHD Student Progress Details a Guide needs to fill in the details as asked for in the
form shown below.
v’ First select the Student Name from the drop down menu.

v" Wherever needed dates can be selected using the calendar icon.
v" Progress report can be added

CAS Application for the PHD Guide Details x|
studentName - - Ea =
Progress Report
P
From e — N — soproSais

Mentor to Junior Faculty

Being a senior Employee/ Faulty member if you have been mentoring your subordinate Faculty

members then such details about mentoring activities can be update into once profile as given
below.

CAS

Application for the Mentor of Junior Faculty
— Mentor for Junior Faculty

Mentor for Employee | :|[. Mohd Iqbal Mohd Ayub v|

Session " : m
Academic Semester | : m
No. of Classes Attended (]
No. of Meeting Held : _

II

[ Document Details

Upload Document

No file chosen ‘
(.doc,.docx,.pdf,.xlIs,.xIsx, .jpeg)
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Paper Presented

Being an academic faculty member and into the Technical and research field it is very common
to being participated in Paper Presentations for Conferences / Journals, to update one’s such
presentation details below is a detailed window to update the selfspecific information.

CAS

—Faper

Request for Paper Present Details

Review Book|  *

Publish Medium

Level

Conference Name|

PrizesWon| :|[No v

[ Document Details |+

Fom| | |

Proceeding Page No.| |

ssueDate| |

Journal Name

Page No.

Paper Type|

Impact FactorNAAS Rating| -

PulishDate| [ |

ISSN No.ISBN No.|

Participation Role|

Venue|

Upto

Proceeding

Mature of Prize|

Upload Document/Paper |

City|

No fie chasen

i| | Technical v
Main Author v

i| | Full Paper v

| (doc, docx, pdf, xis, xisx, jpeg)

Sport Details

For updating Sports Details employee needs to fill in the details as asked for in the form shown

below.

v First select the Sport Event from the drop down menu. Accordingly drop down menus will

show for all the related fields.

v" Wherever needed dates can be selected using the calendar icon.

CAS

r— Sports Details

Application for the Sport Details

Sport Event'| :

Got Any Medal | :

Medal Description | :

Venue| :

[ Document Details | :

Level|

Medal Receiving Date

Played From College

Event From Date

Event To Date

Upload Document | :
(:doc,.docx,pdf,.xis,XIsx, Jpeg)

——°®
 (—

V]

——1®

‘ No file chosen
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Patent

Being an academic faculty member and into the Technical and research field a faculty can be
definitely involved with research activities and patenting of the same. To upload such
milestones into self-profile book one can update these information into the ERP through the

below menu.

Application for the Patent Received

CAS
Subject of Patent
Application Date|  :
Name of Organization|  : )
Patent Approval Agency| :[Natianal  v]
ivedby| | [Self v

[ Document Details|  *

Patent Approval Status 7

Approval Date [

| [Approved v
| E—

Registration No.|

Remark|

Students Name | :

Upload Document|

No fie chasen

Idoc,docx, pdf,xis,xisx, dpea]

PhD. Guide

If any Faculty is a PhD guide to Students then the entire record can be updated and maintained
through the below facility.

— PHO Guide Details

Application for the PHD Guide Details

# Home EJFC

Approval Subject Name | University | : |[-Select- v
Approval From Date| : ® Approval To Date| ®
University Approval No.| : University Approval Date| - ®
No of Candidate Registered| : DI g
M No file chosen
is| Upload Document| =
EIET pload Document 3| o ocx. s, lsx, peg]
— Student Details
Student Name | : Synopsis | :
Registration Date| : @ LetterNo.|
. 1 Letter No. [After Re.
Re-registration Date| ] roaitraton)
Approval Status| || Inprocess v Approval Date ®
[St-No Stwdent Name]s R Date etter No.Re-registration Date]Letter No After R - | Date
(I [T \ \ [ |
Previous PHD Guide Details
[sr N University Name _ Approval From To Approval No.| of Candidate Complete PHD[No of Candidate Registered
d 55555 {Amet University Chennaild1/10/2016 31102016
B e [Univercity Of Pune 111072016 1102016 i B
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UG/PG/Diploma Guide

For updating UG/PG/Diploma details employee needs to fill in the details as asked for in the form

shown below.

v’ First select the Academic Session from the drop down menu. Accordingly drop down menus

will show for all the related fields.

Application for the UG/PG/DIPLOMA Guide

CAS
— Project Guid
Academic Session | :
Guided For*| :
Exhibition Level| :|
Award Won |
| Document Details :|

Academic Semester |

Project Title | :

Participation in Exhibition | :

Venue|

Award Details | :

Upload Document | :

:

= =
5
<

No file chosen ‘
(.doc,.docx,pdf,xls,xlsx, .jpeg)

Proposals

An Employee can update proposal details referring to the functionality given below.

CAS

posal

Application for the Submission of Proposal

Name of Proposal
Proposal Submited To|
Proposal Scheme’| :[[AQIS ~

T Docoment Details|

Proposal Details|  :
Amount { £
Submission Date| ;| ————————— &
S|
Upload Document| :|| CoocTie Moflechsen
(doc, doc. pf.xis, sk, Jpeg]
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Work As Expert

For updating Work as Expert details employee needs to fill in the details asked for in the form
shown below.

v’ First select the Activity Typefrom the drop down menu. Accordingly drop down menus will
show for all the related fields.
v" Wherever needed datescan be selected using the calendaricon

AS Application for the Work as Expert
— Work as Expert
Activity Type | : Activity Sub Type | || v|
Organized by| : ‘ ‘ Venue| : ‘
) £
Activity Details | : ‘ Role of Employee *| : | v|
A
"I Document Details| : Upload Document| : Noflle chuse_n |
4 (.doc,.docx,pdf,xls,xlsx, jpeg)

Society Membership

As an academic Faculty, an Employee can be associated with many Technical/ Academic
Societies thus their membership details could be captured through the below described

window.

CAS Application for Society Membership
— Society Det il
professional Society ||| -sciec- Bk e | Membership Type < | Select ~
ddress |: Period of Membership | | [Monthly v
e —— Registration Date 8
Head Quarter | =
4 Valid Upto | L]
Level |-
— Purpose |:
Membership No. |
O Document Detaits
Document Details | :
e [ e |
(doc. docx, pdi, xis_xisx, jpep)
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Special Lecture

As an academician many a times invitations are received from different departments/
organizations for delivering special lecture sessions which also adds up to an achievement
feather over the cap, to get these details updated into one’s self profile a Faculty can use the
below window and update such information.

CAS Application for the Special Lecture Details
Special Lecture Details-
A A
Topic of Lecture”|  : Lecture Date| I:l ®
A
/4 (doc, docx, pdf, xis, xisx, jpeg)
Specialization

As an academic Faculty, an employee can update his/ her subject/ topic specialization details
as mentioned below.

Application for the Specialization Details

— Specialization Details

Specialization ¥ H ‘

Specialization Date |

[ Document Details

e

o No file chosen
(.doc,.docx,.pdf,.xls,.xIsx, .jpeg)

Upload Document
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Sponsored Projects Received

As the academicians also get engaged into project consultancies and activities and undertake
various projects under sponsorships, to update the details the below given functionality can
be utilized.

CAS Application for the Sponsored Projects Received
D Projects
Funding Agency | : Amount?|
Grant Recsived Date|  : B Purpose of Grant| -
Approval Letier No.| Approval Letter Date | : &
. Grant Recefved Against]
) E . Proposal|
Priniciple Investigator | : Project Type 1| | (Salett___v]
Codnvestigator|
Project From Date |  : 8 Project To Date | : =]
5 . . Mo fie chosen
— DocumentDetais| - * *| doc, doc. odf.is, K, jneq)

Teaching Approvals

As the Teaching Faculties as an employee receives Teaching approval from Statutory bodies,
thus the same details can also be updated into the profile by filling up the required details in
the below given form.

CAS Application for the Teaching Approval
r—Teaching Approval Details:
Approval Subject Name | : | | University/Board :| [Select- v]
4
Approval From Date| l:l ] Approval To Date| : I:l @
University ApprovalNo.| <] | University Approval Date| < |
[ Document Details | © Upload Documen]| || No fle chosen
£ {.doc,.docx,.pdf,.xls,.xIsx, .jpeg)
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Lesson Planning

Click on the Academic tab from the Employee Portal and it will show you options for Planning,
Scroll and Attendance Reports

ds Employee Portal ’
Heos Gallery Events

Leave >
Change of Information >
Updation of Information >
Academic >
Syllabus >
Schedule >

Academic v

Scroll 3

Attendance Reports 3

Academic o

Planning v

Lesson

Extra Class

v" Click on planning and a scroll-down menu with options for Lesson and
Extra Class will Open
v" Click on Lesson and a Lesson Plan Page will open

Lesson Plan [ Even |

Session: | 2023-204 | Semester:[-Selectv| Subject: * | From: | | upto:] [ @ 0
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Understanding the Lesson Plan Page

This page allows you to see and plan lectures based on the session, semester and subject
selected from the drop down menus.

Session: | 2023-2024 E

Session: |P023-2024 | =

2023-2024 Session refers to the college session. Click on the drop down and you

2022-2023 will see options to select the year.
2021-2022
2020-2021
2019-2020
2018-2019

After selecting the session you need to select the Semester from the drop Semester :

down menu. It gives you the option to select ODD, EVEN or YEARLYtype of - Select -
semester. EEEN

YEARLY

Based on your session and semester Time Table you will get the options to select the Subject
from the drop down menu.

Session: 2023-2024 v Semester:[EVEN v| Subject: --Please Select-

Subject : | --Please Select-- v

--Pleaze Select--
[TADSP(ITA05P){PR)(SE- IT-A){SEMESTER IV){Practical 3)
[TA05P(IT405P)(PR)(SE- IT-A)(SEMESTER IV)(Practical 1)

You need to click on the name of the subject for which you want to do lesson planning. you
will see Lesson Plan as below. Note that the From and Upto Date fields are updated.
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CAS Lesson Plan [ Even ]
Session: | 2023-2024 v | Semester: Subject : | 55432(5C5432)(TH)(B.Tech-CSE)(Semester VII(ALL) * | From : m Upto: @
Sharing Covered/Taught Plan Total Lectures Between Selected Dates Are c3 No. of topics : No. of lectures :
Syllabus List
Select . . . - No OF
0 Sr. No| Unit No Unit Name Topic Description e Start Date End Date Remark
1 MODULE 1 Introduction (Computer forensics fundamentals ’1—‘ 08/01/2024 0810112024 [ |
2 MODULE 1 Introduction Benefits of forensics I || 0912024 09012024 || |
3 MODULE 1 Introduction Computer crimes 0 09/01/2024 090112024 || |
4 MODULE 1 Introduction (Computer forensics evidence and courts 1 1010112024 17012024 | |
4] MODULE 1 Introduction legal concerns and private issues. 2 10/01/2024 1710112024 [ |
6 MODULE 2  |Understanding Computing Investigations|Procedure for corporate High-Tech investigations 1 18/01/2024 22/0112024 [ |
7 MODULE 2 |Understanding Computing igations|Understanding data recovery workstation and software \1 \ 23/01/2024 300112024 | \
8 MODULE 2 |Understanding Computing InvestigationsConducting investigations [1 | 2310112024 3010172024 [ |
9 MODULE 3 Methods of Storing Data Understanding the binary number system & Conversions [1 | 230112024 3010112024 [ |
10 MODULE 3 Methods of Storing Data Encoding and Decoding formats A | 23012024 omezoz || |
n MODULE 3 Methods of Storing Data Methods of storing data \0 \ 3170112024 06/0212024 | \
12 MODULE 3 Methods of Storing Data (Computer Memory 0 3170112024 06/02/2024 [ |
. 13 MODULE 3 Methods of Storing Data Development of hard disk 1 310172024 06/02/2024 [ |
: 14 MODULE 3 Methods of Storing Data Physical construction 1 3110172024 06/0212024 [ |
15 MODULE 3 Methods of Storing Data ICHS & LBA addressing 0 3110172024 06/02/2024 [ |
16 MODULE 3 Methods of Storing Data Understanding file system and file formats o | 3110112024 06/0212024 | |
17 MODULE 3 Methods of Storing Data Cloud storage and forensics [1 | 310172024 06/02/2024 [ |
8 MODULE 4 Storage Formats and Digital Evidence E:L::Ezmsmani VI T B e TS e -_ 0710212024 0710212024 [ |
a e MODULE 4 Storage Formats and Digital Evidence Determining the best acquisition method 1 [ |
O po MODULE 4 Storage Formats and Digital Evidence |Acquisition tools 1 [ |
o p MODULE 4 Storage Formats and Digital Evidence |Validating data acquisitions 1 | \
0 p2 MODULE4 | Storage Fermats and Digital Evidence Parforming RAID data acquisitions I | [ |

Understanding the From and Upto Date

From Date and Upto Date represent the duration for which you can plan the lectures, like
here you can plan lecturesfor a week/ a month/ entire semester span from the From Date.

Here since the From Date is the current date eg.

From : Upto : 04/09/2023 you will be able to plan for lectures from
this date accordingly

Change the Upto Date

While it does not give you the option to change the From Date you can change the Upto Date,
but the duration between the From Date and Upto Date should not be more than semester
end date. If it is more than that, it will show a validation message.
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v Click on the Calendar icon you see next to the Upto Date Box
Calendar will open. Select the date as per your requirement.
v' When you select the date it will show a message asking “You Are Changing Upto

<

Date” ,
] ) Clickable
v Click Ok to continue
Calendar Icon
Session: | 2023-2024 ~ | Semester :[ODD | Subject : |IT101T(T101 T)(TH)(FE-AS-E)(SEMESTER [){ALL) ~ | From : [04/09/2023 | Upto :

From: upto

4 October, 2023 k
Su Mo Tu We Th Fr 5a
24 25 26 27T 2 XM 30

123455

&8 9 10 11 12 13 14
152.67.8.253 says 15 16 17 18 19 20 1

You Are Changed a Upto Date 22 23 24 25 2% 2T %
28 30 N 1 2 3 4

Today: January 20, 2024

v Selected new date can be seen in the Upto Date field.

v If the selected date is more than semester end date then it
will show a validation message stating “You Cannot Select  yjptg -
Time Span of More than semester end date”. Also it will
show the new date selected but will not let you plan lectures.

Selected New

date Updated

152.67.8.253 says : .
You Are Changed a Upto Date Date Cha nge Conﬂ rmation

is asked when you click on
the Calendar icon

Duration is more than 4
weeks, Validation
message shows, yet Upto
Date will show the new

152.67.8.253 says

You can not select time span more than 4 weeks
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Understanding Lesson Planning

After selecting the session, semester, subject, from and upto date, lesson planning can be done
in the Syllabus List table which has columns for Select, Unit No., Unit Name, Topic Description,

No. of Lecture, Start Date, End Date and Remark. You will also notice that some of the rows are
highlighted.

Different highlighted colours are used to show the status of the lecture like Sharing,
Covered/Taught and Plan

Sharing CoveredTaught Plan Total Lectures Between Selected Dates Are N

v Orange highlight means that two or more lecturers will cover the topic, meaning some
partof the topic will be covered by other lecturer/s.

v' Blue highlight means the lesson is taught and covered

v Yellow Highlight means the lessons are planned

Therefore when you see rows highlighted in blue it will mean that topic is taught/covered.

Similarly if the highlightis yellow it will mean the topic is planned to be taken up in upcoming
lectures.

Session:|2023-2024 | Semester:[0DD v|  Subject: | [TI01T(TIONT)(THFE-AS-E)SEMESTER {ALL) «|From: 040092023 | Upto:: 1010912023 @
Sharing Covered/Taught Plan Total Lectures Between Selected Dates Are : 2

Syllabus List
Select Unit No Unit Name Topic Description o Start Date End Date Remark

Lecture

2082023 aoeo2s (]
211082023 s | ]

26082023 ooz ([ ]
280082023 odoe03 ([ ]

X 1.2-Characteristics of Computer aad Classification of
UNIT4 Infroduction to Computer

UNIT4 Infroduction fo Computer 1.1-Introduction fo Digital and Analog Computers
{ Computer

UNIT4 Infroduction fo Computer 1.3-The Compuler System and its Application.
UNIT4 Infroduction to Computer 1.4-Types of Software and Types of 05,

The Intemet /0 Devices and Binary ~ 2.6-Conversion of Binary to Octal, Hexadecimal, Conversion
Number system of Octal,

UNIT-I

Q<—

Blue color highlight topics are Taught/ Covered

Yellow color highlight, topic is planned to be covered in coming lectures
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Understanding - “Total Lectures Between Selected Dates
Are” Field

First it is important to know that the fields for From Date, Upto Date and Total Lectures
Between Selected Dates Are interrelated, change in one can result in change in other. “Total
Lectures Between Selected Dates Are” refers to the number of classes that will be conducted for
the subject during the period that has been selected in the From Date and Upto Date fields as
seen at the top of the page.

As the Upto Date changes the total lectures between the selected dates also changes, meaning
during those selected dates only that many lectures can be taken for the subject as are
mentioned in this field. Simply put if you will change the “Upto Date” it will also change the
number mentioned in “Total Lectures between selected Dates are “field.

From : [04/08/2023 Upto : 10/09/2023 ‘ Only 2 lectures can be taken between
04/09/2023 and 10/09/2023

Total Lectures Between Selected Dates Are 2

‘ Only 6 lectures can be taken between

From : [13/09/2023 Upto : 06M10/2023 04/09/2023 and 06/10/2023

Total Lectures Between Selected Dates Are 1

Planning the Lesson

After selecting the Upto Date you will get the number of lectures you can take between the
selected dates. You will then select those many lectures from the Syllabus List Table. Also the
number of lectures selected from the Syllabus List Table should be equal to the number of
lectures mentioned in the “Total Lectures Between Selected Dates Are” field.

The Syllabus List table has columns for Select, Unit no, Unit Name, Topic Description, No of
Lecture, Start Date, End Date, and Remark. Note that the cells for Start Date and End Date are
empty.
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Session:| 2023-2024 = | Semester: (00D | Subject: |IT10TT(TI01T){TH)[FE-AS-E)(SEMESTER IALL)

~ | From : |13/092023

Upto : 1910972023 |i&

Since you can take 2

lectures between

13/09/2023 and

19/09/2023 you will
have to select 2units

from the Syllabus List
Table

Sharing Covered/Taught Plan Total Lectures Between Selected Dates Are H)
Syllabus List
Select | UnitNo Unit Name Topic Description NoOF  Start Date End Date Remark
UNIT- Introduction to Computer 1.1-Infroduction fo Digital and Analog Computers i 2110872023 2710872023
1.2-Characterisfics of Computer aad Classification of
UNIT Introduction to Computer g 210812023 meeRo2s [ ]
{Computer
UNIT Introduction to Computer 1.3-The Computer System and its Application i 28/08/2023 03/09/2023
| =—
UNITA to Computer 1.4-Types of Software and Types of 05, [ || 2s082023 0310972023 7
- " - - 4
The Intemet 1’0 Devices and Binary [2.6-Gonversion of Binary fo Octal, Hexadecimal; Conversion lﬁl.
UNIT-Il : -1 04/09/2023 1210972023
Number sysiem of Octal,
The Intemet /0 Devices and Binary  2.1-Introduction to Input-Output Unit, Input Devices, Human
h NI ! o OBt e oangmozs |z ([ ]
: Number sysiem Data Entry Devices
The Intemet /0 Devices and Binary  2.2-Source Data Entry Devices, Output Devices; 10 Port;
i e e o R | —
Number system [Warking of 110 System,
The Intemet O Devices and Binary  2.3-Infroduction of Number System; Conversion from
UNITAL [ o4parmo23 o J ]
Number system Decimal to Binary
The Intemet /0 Devices and Bina
UNITAL ™ 4-Conversion from Decimalto, Octal, Hexadeeimal
Number sysiem P
The Intemet 0 Devices and Binal
UNITI " 2.5-Conversion of Binary, Octal, Hexadecimal to Decimal <
Number sysiem \|—|
D UNIT-II The Internet 3.1-Infroduction fo History of the Intemet; il J T

Start Date and End Date cells

are empty

To select a unit simply click on the clickable box given in the Select Column next to the unit you
want to plan the lecture for

Syllabus List
] ) ) . No OF

Select UnitNo Unit Name Topic Description Lecture Start Date End Date Remark

The Intemet /0 Devices and Binary
Y UNITI 2 4-Conversion from Decimal to, Octal, Hexadecimal ]
. Number system - |

The Intemet 1/0 Devices and Binary
| UNITI 2.5-Conversion of Binary, Octal, Hexadecimal to Decimal ]
. Number system " ' - |
0O UNIT-AI The Intemet 3. -niroduction o History of the Intemet; |
0O UNIT-AI The Intemet 3.2-Network Topologiesibus, star , fing mesh, free) |
O UNITII The Internet 3 3-Netvorking devices and cables |

After selecting the units you plan to take in the upcoming lectures click on the Save button
given at the top of the Lesson Plan Page

AS

Lesson Plan [ Even |

fession: 2023-2024 v Semester:[0DD | Subect: [TI0TT(TI0TTTH)(FE-AS-E)SEMESTER f(ALL)

Sharing Covered/Taught Plan

Total Lectures

Between Selected Dates Are

v From : |13/109/2023

t 2

upo: o520 8

sae] 0

Clicking Save Button will open a Pop Up asking “Do you really want to continue”. Click Ok to
continue. Cancel will take you back to the Lesson Plan page.

152.67.8.253 says

Do you really Want to continue?

Cancel

Successfully”.
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After selecting the units you plan to take in the upcoming lectures click on the Save button
given at the top of the Lesson Plan Page

AS Lesson Plan [ Even |
Session: | 2023-2024 ~ | Semester:[0DD v Subject: | [TI01T(IT101T)(TH)(FE-AS-E)(SEMESTER DALL) ~ | From : [13/09/2023 | Upto : [19/09/2023 | @
Sharing Covered/Taught Plan Total Lectures Between Selected Dates Are : 2

Clicking Save Button will open a Pop Up asking “Do you really want to continue”. Click Ok to
continue. Cancel will take you back to the Lesson Plan page.

152.67.8.253 says
Do you really Want to continue? C|ICkIng Ok W||| Open d pOp Up

confirming that “Record Saved
Successfully”.

Record Saved Successully

Cancel

Clicking Ok will take you back to the Lesson Plan Page. The 2 units you had selected to
complete in the upcoming lectures will be now highlighted in Yellow.

The Intemet /0 Devices and Binal
UNITAI ™ |5 4-Conversion from Decimal to, Octzl, Hexadecimal 1310912023 19/002023 | |
Mumber sysiem
The Intemet 'O Devices and Bina
UNITAI ™| 5.Conversion of Binary, Octal, Hexadecimal to Decimal 1310912023 19/082023 | |
. Mumber sysiem
: D UNIT- The Intemet 3.1-Introduction fo History of the Intenet; 1 [ ]
D UNIT- The Intemet 3.2-Metwork Topologies(bus, star , ring mesh, free) I [ ]
O UNIT-II The Intemet 3.3-Networking devices and cables fi | [ ]

Your Lesson Planning task is accomplished here. The units you selected as a plan will show in
the pop-up window that opens on clicking the box next to Taught in the topics section on the
attendance list page at the bottom.

FE-AS-E ITTMT(THEORY)ITA0MT 412:15 PM TO 01:15 PM (4) [REGULAR]
(ALL) -18/09/2023- REGULAR
_ Note:-
Topic List
Taught [Covered| Units | Topic Description
Introducti i
O O tgr Immn1.3—The Computer System and itz Application. - The status markEd for the tOp/CS here
C t . . . .
e irogucton will show in the Topics Section on the
O O fo 1.4 Types of Software and Types of 05, ) L.
Computer Attendance List Page. If a topic is not
e
Int t 110
D D Sei?gzs 2 6-Conversion of Binary to Octal, Hexadecimal; SeIeCted and p/anned here bUt the
d Bil C i f Octal, .
Rumber | o R lecturer wants to teach it then he/she
I—y—s S'em . . . . .
e o will first have to plan it here that is in
D D E::ilca?:ary %.;I-;nér:ﬁ:cgieu:i;gslnpul-ﬂutpul Unit, Input Devices, Human the Lesson Planner.
Humber
system -
ha
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Lesson Plan (Day Wise) - Plan Topic for Day-wise Lectures

Purpose: Lesson plan (day wise) allows lecturers to plan ahead the topic they wish to cover for
their lectures during a week for all or some of the upcoming lectures for the semester. It
serves as a guide for both the lecturers and the students to prepare for the planned lectures
resulting in effective time management.

Lesson Plan (Day Wise) is a sub type under the Academic module (CASERP) Planning tab. Upon
clicking a page as shown below appears.

Academic
Planning

Lesson

Lesson Plan(Day Wise)

Extra Class
Scroll

Attendance Reports

v
Subject: Select v Subject: Session: Semester:
Lecture Dates As Per Timetable Syllabus Wise Topic Details Expart to s {8
S;_ Schedule Status Action E hsh; Unit No. Unit Name Topic Description Planned Date Stakus Taught/Covered as on Date E

Select the subject for which planning is to be done from the subject drop down menu

Subject: Select ~ Subject: Session: Semester:
Select
Lecture Dates As Per Timetable Program Foundation -1l [TH]||Sem-11|[2023-2024||FE-AS-G||ALL Export to xlsx @

Data Base Management System Lab [PR]||Sem-IV]|2023-2024]|SE- Al-A]|Practical 1

> Data Base Management System Lab [PR]|[Sem-IV||2023-2024||SE- Al-A||Practical 2 >
Schedule Status Action ] Data Base Management System Lab [PR]||Sem-IV|[2023-2024]|SE- Al-A||Practical 3| Status Taught/Covered as on Date ]

b Data Base Management System [TH]||Sem-1V||2023-2024||SE- Al-AJ|ALL b

Data Base Management System [TU]||Sem-IV||2023-2024]|SE- Al-A|[Tutorial 1

Data Base Management System [TU]||Sem-IV|[2023-2024]|SE- Al-A| [ Tutorial 2

Career Development — I [AC]||Sem-IV||2023-2024]|SE- Al-A||ALL

Project - | [PR]||Sem-VI||2023-2024||TE-AI-A||ALL

Career Development - IV [AC]||Sem-VI[|2023-2024|| TE-AI-A||ALL

Sr.
No.

Both the “Lecture Dates as Per Timetable Table” and the “Syllabus Wise Topics Details Table”
will show details for the selected subject.

Subject: Data Base Management Syste: v Subject : Data Base Management System Lab [PR](Practical 1) Session: 2023-2024 Semester : Sem-IV/

Lecture Dates As Per Timetable Syllabus Wise Topic Details Export to xlsx @
Sr. . A =
No. Schedule Status Action 5‘; Unit No. Unit Name Topic Description Pl;:{\:d Status Tal;gshgtﬁct‘;:tzred
. Mon 02:15 PM - 04:15 PM(5) @ 7 Database creation in Create the database in postgres
29/01/2024 - 1 UNITY  postgres and perform SQL and perform the DDL 29/01/2024
, Mon 02:15 PM - 04115 PM(5) o the DDL Commands Commands
05/02/2024 * Database creation in Conetruct a Database in SOL and
L 2 | UNITI | SQLand perform the onstruct a Database in SQL an ®
3 Mon 02:15 PM - 04:15 PM(5) 7 DML d perForm the DML commands i
12/02/2024 = - commands
o Monoz1se-osrs e . 3 onmn | 5@ Qu-:ery for |mplgmgntation oF SQL Query For ®
19/02/2024 L] Constraints Constraints
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Click on the scheduled lecture to which you want to allot a topic from the Schedule column in
the Lecture Dates As Per Timetable table

Subject: DataBase Management Syste v Subject : Data Base Management System Lab [PR](Practical 1)  Session:2023-2024 Semester : Sem-V
Lecture Dates As Per Timetable Syllabus Wise Topic Details Export to xlsx [§
Sr. N S _ = R L Planned TaughtfCovered
Schedule Status Action
Mo. No. Unit No. Unit Name Topic Description Date Status ETTED
4 Ion 02:15 P - 04:15 PI(5) ® Database creation in Create the database in postgres
29/01/2024 1 UNIT-l postgres and perform SQL and perform the DDL 29/01/2024 ®
5 Mon 02:15 PM - 04:15 PH(5) # the DDL Commands Commands
05/02/2024 Database creation in Construct a Database in SOL and
onstruct a Database in an =
I e 2 UNITHI SQL and perform the Q (€
IMon 02:15 P - 04:15 PIM(5) % DL 4 perform the DML commands
12/02/2024 - commands
i SOL Query for Implementation of SOL Query for -

Screen showing the list of topics related to all the unit will slide. Tick on the topic you wish to teach
and click the update button at the bottom of the page.

Topics for Data Base [Mlanagement System Lab [PR]||Sem-1V||2023-2024]|SE- Al- 29/01/2024 Mon 02:15 PiM-04:15 )
Planning Al|Practical 1 PI(5)
UNIT-I i
B Create the database in postgres SQL and perform the DDL Commands(29/01/2024)
UNIT-II o
[J Construct a Database in SQL and perform the DML commands()
UNIT-HI ~
[ Implementation of SQL Query for Constraints()
UNIT-IV ~

The topic will then get allotted and the status column in the “Lecture Dates As Per Timetable”
table will show a green tick. The planned date column in the “Syllabus Wise Topic Details” will

show the date on which the lecture was planned.

Data Interpretation

Lecture Dates As Per Timetable

& Schedule Status
No.
; Mon 02:15 PM - D4:15 PM(5) @
29/01/2024
P Mon 02:15 PM - 04:15 PM(5)

05/02/2024

Mon 02:15 PM - 04:15 PM(5)
12/02/2024

Action

Syllabus Wise Topic Details

SI.

Unit No. Unit Name

Database creation in
1 UNIT1  postgres and perform

the DDL Commands

Database creation in
SQL and perform the
DML commands

2 UNIT-I

Export to xlsx ﬁ

. . Planned Taught/Covered
Topic Description e Status ey
Create the database in postgres
SQL and perform the DDL 29/01/2024 ®
Commands

Construct a Database in SQL and
perform the DML commands

@

Topic to be taught for the lecture on Monday
from 2:15 PM to 4:15 PM is assigned
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When the attendance is marked by the lecturer for the particular lecture as planned from this
page the attendance column will show the lock symbol.

Many times other lecturer is engaged to give a class in place of the lecturer who was
supposed to take the particular lecture then (Eng) will be written next to that particular
lecture details.

Lecture Dates As Per Timetable

e Schedule Status Action
Ma.
Tue 10:00 &AM - 11:00 AM(2)
1 (V) 7
23/01/2024 - 2 Attendance
marked
Wed 11:15 AM - 12:15 PM(3) .
2 @) a
24fﬂ1,u"2ﬂ24
Fri 10:00 &M - 11:00 &M(2)
3 7
26;’(!1;’2(}24 4
Tue 10:00 AM - LA00LL0)
4 P
30/01/2024)Eng) 2
Wed 11115 AM -1215 PN B)
5 P
31/01/2024 (Eng) 2
Another
lecturer
engaged

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd. @12—03-24| pg. 35


https://www.wordprosoft.in/index.php

d) Wordpro

» Computer Consultancy Services Pvt. Ltd. CASERP User Manual

Student Attendance Marking

Click on the Academic tab from the left hand side menu and it will show you options for
Planning, Scroll and Attendance Reports.

a8 Employee Portal [

deos Gallery Events
Leave >
Change of Information >
Updation of Information
Academic
Syllabus
Schedule
Academic : Scroll
Planning b Missed Out Attendance
scroll — [Studen{ Attendance Marking ]
Attendance Reports - Makeup Master

Click Scroll and it will open the scroll down menu for Missed out Attendance, Student
Attendance Marking and Makeup Master, out of these, click on Student Attendance Marking.

Student Attendance Marking

Mrs. 5.Y.Chaware{) - 2023-2024(E)

Attendance Date
1910172024 & | Show | H

How to change Attendance Date

For attendance marking select the date for which you want to mark the attendance
Attendance date by default shows the current date

You can change the date by clicking on the Calendar icon

Calendar will open.

You can select the month and date From the calendar simply select the date and it will
show the selected date in the Attendance date box.

Click on the “Show” button and it will open a table showing details of the lectures
scheduled (regular/ extra/ engaged lectures) on that particular day.

DN NI NI N

<
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’7Attendance Date

19/01/2024 Show | HI
| ﬂ' [ Show | [05/09/2023 |@ [ show | HI

4 September, 2023 3
. . Su M Tu We Th Fr S

‘ Click the calendar icon v s

27 28 29 30 3 1 2

to change the date 3 4§ 6 7 8 9

Selected date
shows 05/09/2023

Today: January 19, 2024 |

’7Anendance Date

Mr. B.F.Momini) - 2023-2024(E)

Attendance Attendance Date

status 16/01/2024 |@ | Show |
DinMarked Marked Look Block Attendance sheet is for TY—CSE\
Section Subject(Type) ame(Perind Sequence)[Perind Type] sectign, 6C5322(Theory)'6CS322
Name (Batch) subject, the class was given at
TY-CSE BCS322(Theary)BCS322 10:15 AM TO 11:15 AM {3)_[REGULAR] LOLSAN] o L-ISA, o et dhis

(ALL) 3rd regular type lecture for all.
The status of attendance for the

5 5CS322(Theory|GCS322 ; 19.AM i3 lecture is Locked. /

LCEE GCS271(Practical )6 CS371 TR T e Unmarked

The table shows details of the lecture conducted on that particular day. Details include Section
Name, Subject (Type), Time (Period Sequence) (Period Type) (Batch) and Status of the
attendance whether Un-Marked, Marked, Lock and Block.

Un-Marked means Attendance is not marked yet and one can update it.

Marked means Attendance is marked

Lock means Attendance is Saved and Locked

Block means Attendance Sheet is blocked, cannot be opened and you will need special

permission to open it.

TmelFed Segmnenmeed Tzl Click on the hyperlink in the table and it will open detailed

attendance list page.
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However if it is a holiday on the selected day or lecture scheduled for

Message

that day then you will see the screen stating “No schedule is defined No schedule is defined for selected date

for selected date”

Lecturers can see attendance details only for back/ Current date lectures and not for a future

date.

Attendance List Page

Attendance List shows a lot of information. Let us understand the different details mentioned
here through a detailed user manual

Attendance List

* Provisionally Admitted Student

Mrs. 5.Y.Chaware(1039230174) Assistant Professor-Mr IT

FE-AS-E ITTMT(THEORY)IT10MT 10:00 AM TO 11:00 AM (2) [REGULAR] (ALL) -05/09/2023- REGULAR

Total Stud.: 65 Present : 0 Absent : 0 C-Work : 0 [JALLABSENT Period Taken_ | Remark_[Enler Remark J
SrNo Student Previous 10 Lecture Attendance Roll No. Status SrNo Student Previous 10 Lecture Attendance Roll No. Status a

1 RAJURKAR AABHA 5. = i1 34 KUBDE FALGUNN. * 134

2 AREKAR AISHWARYAA. * 12 36 FURTADO GLEN W. * 135

3 GAHIRAMRITKAURJ. * i3 36  MENDHULEHARSHALR. 136

4 KOLHEAASTHAY. * 14 37 GONNADE HIMESH 5. = 137

5 VERMA BHUMIKA P. * i5 38 ‘WARHATE HITESH J. * 138

g  KUDITIPUDI BHUMIKA 5. i 39 FRANCIS JEROMA, * 133 |

7 KISARWAR DISHAR. * i7 40 TABHANE KAPILM. * 140

8 VAIDYA DIYANSHI U. * 8 4“1 JADHAY KARAN S. * M

9 THAKRE GAURIS. * It 42 PAWDEKARANY. I

10 BADGE KRIFAV. # 10 43 GOTMARE MAYANK 5. 143

11 BHIDE NIRJARAA. * i 44 KUMAR MOHIT M. * /44

12 JANGALE PAYALR. * 12 45 ADANE NARENDRA V. * 145

13 WANDILE PRACHITAB. * 13 48 NAGPURE PARTHA. * 148

14 | CHIRKULWARRIYAS. * 14 47 SHENDEPRANAVK. * I

15 THAOKAR RUTUJA M. * i15 43 PATEL PRANAVF. * 148

16 YERPUDE SANIKAA. * 16 49 VAIDYA PRATHMESHA. * 148

MESHRAM SANSKREETI [ .

17 vt 7 | 50 MISHRA PURAE A. 150 I

18 NIMKAR SEJALK. * 18 51 SINGH RAUNAK M. * 5 I

19 KAPSE SHRAWANIP. * 19 52 CHOUDHARY SAHILA. * /52 |

RAIEHANDARE SHREYA R

20 P o+ 120 | 53 KOYAL SALIL V. 153 I

21 DESHMUKH SHREYAP. * i21 54 | HANGALKAR SHANTANU /54 I

[N Pereeerp— 1o | - BALAMWAR SHASHWAT e I M

opic:
’7 [ topic Taught-0 Covered-0 [ Additional Topics / Other Works

[T Revision of Taught Topic

Top of the Attendance List

¥ Provisionally Admitted Student

[ | s i |

Mr. B.F.Momin{1039196002) Associate Professor CSE

TY-CSE 6C5322(Theory)6C5222 10:15AMTO 11:15AM -15101/2024- REGULAR

Total Stud. : 120 Present : 0 Absent : 0 C-Work : 0 EJ ALL ABSENT

Perind Taken W Remark |Enter Remark
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v Details related to the lecturer like name of the lecturer, employee code, and
designation is shown in the first box.

v" Next box shows more information about the course like section, subject, class timing
and lecture type.

v" Under it is a box showing total number of students, no of students present, no of
students absent and number of students in C-Work. The numbers for each of these
attendance fields is auto adjusted based on the attendance marked by the lecturer.

v Next to the C-Work count is a box that [Jaiiassewt allows you to  mark
attendance of all the students of the class at a time either as (Present/ Absent).

A Lecturer has to first give the status that whether he/ she has taken the period or not,
accordingly it is to be selected from the list here as a drop down menu and gives you the
option to select either Period taken or (reasons for period not taken) Leave, Class
Absenteeism, College Work, College Event and Holiday. Lecturer can select the option based
on whether the period was taken or not and if not then why the period was not taken.

Putin the

remark
| Period Taken  w] Select Remark [Enter Remark e o
the the status
Period Taken statuso of the
Period Taken f the

period

Leave

Class Abzenfesism
College Work
College Event

period

Haoliday . . .
! Box is empty and ALL ABSENT is written next
to it. You will notice attendance for all the
= students in the class is marked as ABSENT. —
Total Stud. : 65 Present : 0 Absent : 65 C-Work : 0 L) aLL aBsENT
SrNo Student Previous 10 Lecture Attendance Roll No. Status SrNo Student Previous 10 Lecture Attendance Roll No. Status
1 RAJURKARAABHAS. * i ABSENT | 34  KUBDEFALGUNN. * /34 ABSENT
2 AREKAR AISHWARYAA. * 12 ABSENT | 35  FURTADOGLENW. * 135 ABSENT
3 GAHIRAMRITKAURJ. * 3 ABSENT | 36  MENDHULEHARSHALR 136 ABSENT
4 KOLHE AASTHA V. * i4 ABSENT 7 GONNADE HIMESH 5. * 137 ABSENT
5  VERMABHUMIKAP. * 5 ABSENT | 38  WARHATEHIESHJ. * 138 BSENT
g  RUDITIPUDIBHUNIKA S. 16 4BSENT | 39 FRANCISJEROWA. ¢ 139 ABSENT |

Similarly in the image as shown below you will notice that the earlier empty box is now clicked
and All Present is written next to it. Attendance for all the students gets marked as present and
shown in Green color.

Box has a blue tick and All PRESENT is written
next to it. You will notice attendance for all the
students in the class is marked as ABSENT
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Mrs. 5.Y.Chaware(1039230174) Assistant Professor-Mr IT

FE-AS-E IT10T(THEORY)ITA0MT 10:00 AM TO 11:00 AM (2) [REGULAR] (ALL) -05/09/2023- REGULAR

Total Stud.: 65 Present : 65 Absent : 0 C-Work : 0 (AL PRESENT

Period Taken v | Remark |Enter Remark

SrNo Student Previous 10 Lecture Attendance Roll No. Status

RAJURKAR AREHA 5. *
AREKAR AISHWARYAA. *
GAHIR AMRIT KAUR J. *
KOLHE ARSTHAV. *

L

VERMA BHUMIKAF. *

" PRESENT

PRESENT

12
13 PRESENT | 36
/4

5

PRESENT | 37
PRESENT | 38

SrNo

Student

34  KUBDEFALGUNN. *

35 FURTADOGLENW. *
MENDHULE HARSHAL R.

GONNADE HIMESH §. *
WARHATE HITESH J. *

Previous 10 Lecture Attendance Roll No. Status

134 PRESENT
135 PRESENT
136 PRESENT
137 PRESENT
138 PRESENT

Understanding the Table of Attendance

Centre of the page is the Table of Student’s Attendance in which lecturer can mark student
attendance and while updating can view the attendance for the previous 10 lectures. Simply
click on the box next to the name of the student and the status of attendance changes from
Absent to C-Work and Present. As the status of the attendance changes for the student, the
student counts for present, absent and C-work will also change.

Stars next to the name of the student are color coded. While a Green Star¥c would mean
Present a Red Stars*c would mean Absent. Name of the absent student is also mentioned in
Red ink. This makes it easy to know student attendance for the previous 10 lectures at a

glance.
Click to
change status

Total Stud.: 120 Present - 100 Absent : 20 CWork : 0 | ALLABSENT | Period Taken ¥ Remark_[Enter Remark of attendance
SrMNo Student Previous 10 Lecture Attendance Roll No. Status SrNo Student Previous 10 Lecture Attendance Roll No. Status

1 MIZEKAMIN-. * 7 7 Y7 Y7 77 ¥F T 2020BTECS00001 AESENT | §1  GITENANDINIR. * & 8§ 21510086  PRESENT

2 MASRAMAKASHM. * Yrdr e 2020BTECE000E3 PRESENTl 62 KULKARNIVARDHANV. * e p o v 7 o0 0 o0 21510087 PRESENTl

3 SALUNKHEONKARS. * Y 21210070 | PRESENT | 63 JAWAMJALAADITYAD. * Yede o - 0 v 21510082  PRESENT |

4 KANTAK SHANTANU S, + Yo =7 77 77 77 77 770 21510001  PRESENT B4 KARWAHARSHB. * Thw 21510080  PRESENT

5  MOHITE SIDDHESHS. * Wl 7 7 7 7 77 % 21510003 PRESENT 65 MAGDUMARYANFE. * Wl W 21510070  PRESENT

CStar color shows status of attendance?ﬁ?AbsentﬁﬁfPresen’j

Topics Section

Towards the bottom of the Attendance List page is the Topics section. Here you can select the
topic that was taught, covered, additional topics/other works involved and revision of taught
topic. As you click on the box you will see the options accordingly.

— Topics
O Topic Taught-0 Covered-0 [ additional Topics | Other Works [ Revision of Taught Topic m Save & Lock
r A R
T q R
B Since Taught is
selected count of
Topic List
Taught [Covered| Units Topic Description ta ught also becomes 1
Introduction| -
1.2-Characteristics of Computer aad C 1 of
D :Z‘,omguler ComputEr
Introduction| | -
O O e 1.3-The Computer System ahd its Application. T':"P“: 5 V
Computer
Introduction >
O O gom s 1.4-Types of Software and Types of 05, I:' Topic Tau g ht -1 Covered -0

e carcel

vt. Ltd.
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v You will tick “Taught” for topics which are started but not covered.
v You will tick on “Covered” if you have covered it
v' Ticking “Covered” will also tick “Taught” you can only cover a topic you have taught.
v’ Click Update after ticking the appropriate options
v Accordingly Status of the topics will update as per the options ticked in the pop up box
v

Clicking Cancel will take you back to the Attendance List Page.

You will be able to see topics in the pop up box when you click on taught or any other option
only if you would have planned the same in the Lesson Planner.

Add Additional Topics

If you wish to take some additional topic beyond the syllabus then you need to click on the
Empty box next to the Additional Topics. Pop up Text box as shown below opens. Simply type
the title of the topic you have covered in the box and click update

i+ i —————— FE-AS-E IT1TAT(THEORYNT101T 10:00 AM TO 11:00
D Additional TCIPICS I Other Works AM (2) [REGUI‘.AR] {ALIIJ -05/09/2023- REGULAR
Additional:]
Topics /
» [Other
7 IWorks

[ Update | Cancet|

Revision of a Covered Topic

Lastly if you wish to take revision on a certain topic you need to click on the box given next to
the “Revision of Taught Topic”. Clicking on the box, will open a pop up showing the topics you

have already covered previously. Out of the topic displayed you can simply tick on the topic you
wish to take up for revision and then click update.

FE-AS-E IT101T(THEQRY)IT101T 10:00 AM TO 11:00 AM (2) [REGULAR]
(ALL) -05/09/2023- REGULAR

Topic List
Revision| Units | Topic Description
D Introduction
0 Computer

|I 1-Introduction to Digital and Analog Computers
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D Revision of Taught Topic————

Clicking Cancel will take you back to the Attendance List page

Save and Save & Lock Buttons

v At the end you will see the ‘Save’ and ‘Save & Lock’ buttons.

v Click the Save button when due to some reason you cannot completely fill in the
attendance details on the Attendance List page.

v Next time when you will log in, you can begin from where you last left.

Click when you cannot completely fill in the details at a time. It will
allow you to begin where you last left on your next login

v" However if you have completely filled the details asked for in the Attendance List page
you can click on the Save & Lock button.

v It will finally save the details filled in and will not allow you to edit them at a later
stage.

v" Only upon clicking on ‘Save & Lock’ the attendance data gets reflected into reports as
it’s the final submission report.

Click only when you have finished filling in the details and have
Save & Lock made sure that no changes will be needed.

Clicking the Save and Lock button will show a pop up stating “Record Saved Successfully”.Click
Ok and you will be taken back to the main Attendance Marking page, where you begin with
selecting the date.

Message

Record Saved Successfully

o, |

Attendance Date
190172024 @ [ show | HI
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You can select date to view and check the attendance details for the selected date.
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Syllabus Main Menu

It generates reports showing the syllabus status whether planned, covered,
covered-in process, not planned related to the subject/ faculty or department.

This menu can be seen in the left hand side employee portal.

Click on the Syllabus menu in the Employee Portal

@ Employee Portal |
Heos Gallery Events
Leave > - -
Change of Information >
Updation of iInfermation >
Academic >
Syllabus > -
Schedule >
Syllabus v

Planned

Abstract

Cr ¥r Wise

Department Wise
N-plan(fact Dept Wise)
N-plan(sub Dept Wise)

Drop down will show the options to view the following reports

o Planned(topics covered, not covered, covered in progress and not proposed),
o Abstract(shows syllabus status in percentage)

o CrYr Wise(course year wise)

o Department wise — Syllabus covered department wise

o N-Plan (fact dept wise)(not planned faculty and department wise)

o N-Plan (sub dept wise)(subject and department wise)
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Planned

Employee can see the detailed status of the syllabus planned for the current session and
selected semester for a particular subject including Unit No, Unit (name of the unit), Topic
Names, Proposed Date (duration to cover the planned syllabus), Actual Covered Date (actual
date on which the syllabus was covered) and Remark (related to the subject or its status).

v’ Click on the Planned tab in the Syllabus main menu and the Form as seen below will
open

v Select the centre, session, semester and department for which you want to see the
planned syllabus status.

Syllabus Not Planned - Faculty Department Wise

Centre : | Walchand Callege of Enginesring v| Session ©|2023-2024 v | Semester : [Last v| Department: |ALL M D

Clicking the Show Button will populate the Syllabus Planned Report for the selected academic
session and semester.

Planned topics whether not covered, covered in process, covered and topics not proposed are
shown through color coded text.

CAS Syllabus Self Report

Academic | Semester Subject | - [
Session 1| 2023-2024 v Type - Details - Advance Database System-TH{ALL} (TY-C5SE} A |:|
* Topic not covered  * Topic covered in process  * Topic covered  * Topic not proposed
Syllabus Planned Report 2023-2024(Last)
MODULE| Object-Based -
4 [EeRtis Table Inheritance 1310412024 To 16/01/2024 | 16/01/2024-REG
1 Databases
5 MODULE| Object-Based Arrays and Multiset Types in SQL 28/01/2024 To 03/02/2024 | 15/01/2024-REG '
1 Databases
= i e - —
6 MODULE| Object-Based Object-Identity and Reference Types in 28/01/2024 To 03/02/2024
1 Databases SQL
A0ODL i - Se
T MODULE| Object-Based Implementing O-R Features 28/01/2024 To 03/02/2024
1 Databases
' [elnll i T Se
8 SOVALS) ClEEHESE Ohbject-Relational Mapping 28/01/2024 To 03/02/2024
. 1 Databases
: MODULE| APplication
9 9 development & Application Programs and User Interfaces | 17/01/2024 To 20/01/2024 | 24/01/2024-REG
Administration
.. _| Application v
IF'. B [ Print Header
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Abstract

Employees can know the percentage of syllabus actually covered and covered based on the
number of topics to be covered and actually covered.

Here,

v Click on the Abstract tab in the Syllabus main menu and the Form as seen below will

open

v’ Select the academic session and type for which you want to see the abstract syllabus
status.

CAS Abstract

Academic Session:|2023-2024  ~ | Semester Type: [Last | m ml:l

v Clicking the show button will populate the Syllabus Status Abstract Report based on
the Academic year and the semester selected.

v’ Percentage of syllabus actually covered and the syllabus covered can be known from
the report.

v’ Actual covered percentage is calculated based on topics covered out of the topics to
be covered.

v Syllabus covered percentage is calculated based on the topics covered out of the total
topics to be covered.

CAS Abstract
Academic Session:| 2023-2024  ~ | Semester Type: m m O
Sharing | InActive

Syllabus Status Abstract 2023-2024 (First) 15/02/2024

Chavan Manik Kisan - (WCOE_SC)
Topics to be
No. of Actual -
_ R Total Covered Topics Actual Syllabus
Sl STLRE Lrasics [E5IET p[ggﬂl‘ﬁ“ Lf;;g;e Topics | Upto | Covered Covered % Covered %
(15/02/2024)
1 %ﬁ?tograph"' and Network Securtv 1 g o) eop ALL 29 5 75 44 8| 18.18% | 1067%
Crybtograph\,- and Network Serurite | .
2 Laboratory (PR) . E.Tech-CSE Practical 5 2 2 17 2 1 50 % 5.88 %
Total 3l 8 92 46 ] 19 % 9%
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Cr Yr Wise

Employees can know the course year wise syllabus covered by them both in terms of numbers
and as a percentage for the selected centre, session, semester and section.

v Click on the Cr Yr Wise in the Syllabus main menu and the Form as seen below will
open
v Select the Centre, Session Year, Semester and Section for which you want to see the

syllabus status.
v’ Clicking the show button will populate the Syllabus Covered Course Year Wise Report

for the faculty (lecturer) based on the form selections made.

AS Syllabus Covered Cr. Yr. Wise
Centre : | Walchand College of Enginesring v | Session ©[2023-2024 | Semester! Section : |-Select-- M D

Here,

v Actual covered percentage is calculated based on topics covered out of the topics to

CAS Syllabus Covered Cr. Yr. Wise
Centre : |Walchand Callege of Enginesring ~ | Session :|2023-2024 v |Semester: Section : | B.Tech-CSE - m

Sharing | InActive
View Syllabus Covered Course Year Wise 2023-2024 (First)

B.Tech-CSE - (WCOE_SC)
; Panel/batch __|Topics to be| Topics Actual Syllabus
ST SH L Name | |C8!TOPICS “Covered | Covered | Covered % | Covered %
1 | Cryptography and Netwaork Security | e - ALL 75 44 8 18.18 % 10.67 %
2 | Cryptography and Network Security Laboratory | wnavan matn ruzal Practical 5 17 2 1 50 % 583 %

be covered.
v' Syllabus covered percentage is calculated based on the topics covered out of the total

topics to be covered.
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Department wise

Syllabus covered both in numbers and percentage according to the department based on the
Centre, Session, Semester and Department can be seen from the Department wise sub
menu.

v Click on the Department wise tab in the Syllabus main menu and the Form as seen
below will open

v’ Select the Centre, Session Year, Semester and Department for which you want to see
the syllabus status.

Syllabus Covered Department Wise

Centre :|Walchand Callege of Engineering v | Session :|2023-2024 v | Semester :[Last | Depariment: ALL - MD

v’ Clicking the show button will populate the Syllabus Covered Department Wise Report
for the faculty (lecturer) based on the form selections made.

Here,

v Actual covered percentage is calculated based on topics covered out of the topics to

be covered.
v Syllabus covered percentage is calculated based on the topics covered out of the total
topics to be covered.

CAS Syllabus Covered Department Wise
Centre :|Walchand College of Engineering ~ | Session :2023-2024 ~ | Semester :[First _w| Department:| Department of Compute * m|

Sharing = InActive
View Syllabus Covered Department Wise 2023-2024 (First)

Department of Computer Science & Engineering (HE) - (WCOE_SC)
. Panel/Batch Lo ___| Topics to be Topics Actual Syllabus
Sr.No. Subject Faculty Name Division Total Topics Frvana Covered Covered % | Covered %
1 Cryptography and Network Security ALL | B.Tech-CSE 75 44 3 18.18 % 10.67 %
Cryptography and Network Security ' i
2| Laboratory Practical 5 | B.Tech-CSE 17 2 1 50 % 5.88 %
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CAS

Centre

N-Plan (Fact DeptWise)

Often syllabus planning is done in a phased manner as and when needed. This report allows
you to see the not planned syllabus by the various faculties assigned to a particular
department.

v Click on the N-Plan (fact dept wise) in the Syllabus main menu and the Form as seen
below will open
v’ Select the Centre, Session Year, Semester and Department for which you want to see
the not planned syllabus.

CAS

Centre : | Walchand College of Engineering

v | Session

Syllabus Not Planned - Faculty Department Wise

:|2003-2024 | Semester : [Last | Department: |ALL - m

Clicking the show button will populate the Syllabus Not Planned — Faculty Department Wise
Report showing the number of topics not planned by the lecturer for a particular division and
subject based on the form selections made.

Clicking on the number of “Topics Not Planned” will open a new tab showing the Unit No., Unit
and Topic Name of the topics not planned by a particular faculty (lecturer) for a particular
division and department.

* | Walchand College of Engineering

~ | Session

Syllabus Not Planned - Faculty Department Wise
1 2023-2024 ~ | Semester : Department: | Department of Compute ™ m

Syllabus Not Planned - Faculty Department Wise 2023-2024 (Last)

Details

38 Mrs. Manisha Sachin Dabade(1039223022) - Basics Of Web Technology

Walchand College of Engineering -
Department of Computer Science & Engineering (HE)
Sr.No. Faculty Panel/Batch Name Division Subject Tg?;t:':y;t
Basics Of Web
1 ALL FY-CSE-A ' [ —
Technology
Applied Mathematics
For Computer =N
2 ALL SY-CSE 1] 71 Not Planned Syllabu:
Science And
Engineering StNo. Unit No.
Formal Language MODULE
ALL SY-CSE and Automata kil T
Theory MODULE
4 ALL SY-CSE Operating Systems 41 U
MODULE
5 ALL SY-CSE Computer Netwark 44 1
MODULE
1
MODULE
2
MODULE
]
MODULE
2
MODULE
]
MODULE
2
. MODULE

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.

Introduction to World Wide Web

Introduction to World Wide Web

Introduction to World Wide Web

Introduction to World Wide Web

HTML Basics and HTMLS

HTML Basics and HTMLG

HTML Basics and HTMLT

HTML Basics and HTML3

HTML Basics and HTMLY

Unit

Topics Name

Qverview of the Internet and the World Wide Web
Evolution of web technology and its impact on society
Understanding web browsers and web servers
Introduction to Web Developer Tools

Infroduction to HyperText Markup Language (HTML)
Creating a simple HTML page with headings
Paragraphs

Lists

Working with hyperlinks and anchor tags
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N-Plan (Sub DeptWise)

Often Syllabus planning is done in a phased manner as and when needed. This report allows you to
see the not planned syllabus for all the various subjects related to a particular department.

v Click on the N-Plan (Sub DeptWise) in the Syllabus main menu and the Form as seen
below will open

v' Select the Centre, Session Year, Semester and Department for which you want to see
the not planned syllabus.

CAS

_entre

Syllabus Not Planned (Sub. Dept. Wise)
1 2023-2024 ~ | Semester :(CDC__v) Department:|ALL

:| 5t Vincent Pallotti Engineering College - | Session

Clicking the show button will populate the Syllabus Not Planned — Subject Department
WiseReport showing the number of topics not planned for a subject related to a particular
department based on the form selections made.

Clicking on the number of “Topics Not Planned” will open a new tab showing the Unit No.,
Unit and Topic Name of the topics not planned by the faculty (lecturer) for a particular
subject related to the department.

CAS Syllabus Not Planned (Sub. Dept. Wise

-

Centre :| 5t Vincent Pallotti Engineering College v | Session :2023-2024 v | Semester : EVEN w| Department:| Department of Compute™ m
Syllabus Not Planned {Sub. Dept. Wise) 2023-2024 (EVEN)
S§t. Vincent Pallotti Engineering College
Department of Computer Engineering
o . Topics No
Sr.No. Faculty Panel/Batch Name Division Subject Planned
1 ALL SE-CE-A Database Management Systems 30 —
2 ALL SE-CE-B Database Management Systems 34 |
— CE- J inn anA Mini a7
: ALL TE-CE-A Data e aneu Sylabus et
4 ALL TE-CE-A Machine Le Dr. Kapil Omprakash Gupta({SVPC548) - Database Management Systems
5 ALL TE-CE-A Advanced g i )
SrNo  Unitho. Unit Topics Name
6 FREE_ELECT 1 TE-CE-A Advanced A  TUNTI Enti-Relakonshib model ot Relatonshio mode
g nity-Relationship model ntity-Relationship mode!
7 ALL TE- CEE Data Warel v P ! ’
+ Relational model, Database schema,
* 8 ALL TE- CE-B Machine Le 2 UNITl Keys Relational model, Database schema, Keys
g ALL TE-CE-B Advanced 3 UM Relational Algebra Relational Algebra
Please note, the report contents are based on the depariment to which the subject belongs 4 UNTsaL : saL
5 UNITI Dependen.cy fneary - funcfonsl Dependency theory - functional dependencies
dependencies
6 UNIT-Il  Armstrong's axioms for FD's Armstrong's axioms for FD's
7 UNIT-Il closure of a set of FO's, minimal covers  closure of 8 sef of FD's, minimal covers
8§ UNIT-Il  Normalization - 1NF, 2NF, 3NF and BCNF Normalization - 1NF, 2NF, 3NF and BCNF
9 UNITI NOH-IDSS_ Decomposfion & Dependancy Non-loss Decomposition & Dependancy preservation
preservation
10 UNITl Multi-valued dependencies and 4NF Mulfi-valued dependencies and 4NF
11 UNIT-Il Join dependencies and definition of SNF  Join dependencies and definition of SNF
12 UNIT-Il  Query Processing Query Processing
13 UNIT-II Eva\ua!mn ofrelafonal algetra Evaluation of relational algebra exprassions
expressions
14 UNITHI Algarl.mms JSELEC o Algorithms for SELECT and JOIN operations
operafions
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Schedule Main Menu

A schedule for a college includes all the details important for lecturer’s effective
time management, class preparation and coordination with colleagues. It gives
details like which class will be conducted on which day, when and in which hall.
Lecturers can also view extra class details from the schedule tab and the
occupancy status of the different halls and labs.

v This menu can be seen in the left hand side employee portal.
v' Click on the Schedule menu in the Employee Portal

ds Employee Portal i

Heos Gallery Events
Leave b
Change of Information >
Updation of Information >
Academic >
syllabus 5 — Schedule o
schedule b Time Table
M Extra Time Table F

Class Matrix

Cr ¥r Wise

Lab Wise

Day Wise

Drop down will show the options to view the following reports

o Time Table

o Extra Time Table
o Class Matrix

o CrYrWise

o Lab Wise

o Day Wise
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Time Table

Faculty can view his/her timetable from this tab. It gives them a glimpse into
which lecture is on which day of the week and at what time based on the
academic session and semester type selected

v" Click on Time Table tab in the Schedule main menu and the Form as seen below will

open

v Select the Academic Session and Semester Type for which you want to see the time
table.

AS Weekly Time Table

Academic Session :|2023-2024 ~ | Semester Type : [Last  v| D

v’ Clicking the show button will populate the Day-wise and Time-wise Weekly Time Table
of the lecturer based on the form selections made.

Extra Time Table

Faculty can view his/her timetable for the extra classes planned. It gives them a
glimpse into which extra lecture is on which day of the week and at what time
based on the academic session and semester type selected.

AS Weekly Time Table
\cademic Session :|2023-2024 ~ | Semester Type : O
Weekly Time Table - Faculty : MR. M.K.Chavan(1039214001) 2023-2024(Last)
Day 1 2 Recess 3 4 Recess < (]
Tmes | WS | US| e | OUER | SN | s | G | eom
MONDAY Recess Recess
TUESDAY Recess Recess
6C5275-PR[Practical 2]
WEDNE SDAY Recess Recess N&al-np;IoT
BCS275-PR[Practical 3]
| THURSDAY Recess Recess N&SII-IE:D‘?E)T
BCS8275-PR[Practical 1]
FRIDAY Recess Recess N&al-np;IoT
T

v" Click on Extra Time Table tab in the Schedule main menu and the Form as seen below

will open
v Select the Academic Session and Semester Type for which you want to see the time
table.
CAS Extra Time Table
Academic Session] 2023-2024 * | Semester Type:| EVEN Vl D
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v' Clicking the show button will populate the Day-wise and Time-wise Extra Time Table of the lecturer
based on the form selections made.

Class Matrix

Colleges have many classroom in which lectures are conducted. Class matrix
serves as an occupancy index for all the different rooms in which classes can be
conducted.

v Click on Class Matrix in the Schedule main menu and the Form as seen below will open
v Select the Centre, Session, Semester, Day (week day) and Floor for which you want to
see the Class Matrix Report.

Class Matrix Report
~ | Session :|2023-2024 ~ | Semester :[0DD | Day :||-Select-- -

- WD --Select--
SUNDAY
MOMNDAY
TUESDAY
WEDMESDAY
THURSDAY
FRIDAY
SATURDAY

AS

Centre : | St Vincent Pallotti Engineering College

Floor :| ALL

v' Clicking the show button will populate the Class Matrix Report based on the form
selections made.
v' The table shows Day-wise and Time-wise room occupancy details as per the Room

Name.
CAS Class Matrix Report
Centre:| St Vincen Pallotti Engineering College + Session: 20232024 +|Semester :[0DD  v|Day : MONDAY ¥
Floor :|ALL - w O
Class Matrix Report - Day : MONDAY Floor: ALL 2023-2024{0DD)
Building : ACADEMIC BLOCK-B  Floor : Ground Floor
REN— 09:00 AM 10:00 AM 11:15 AN 1215 PN 02:15 PM 03:15 PM
10:00 AW 11:00 AM 12:15 PM 01:15 PM 03:15 PM 04:15 P
. DST0TT-TH M. LBC-TH Mrs.
AN Muley FE-45-D | PV.Bhagal FE-AS-D
Building : ACADEMIC BLOCK-B  Floor : First Floor
RO 09:00 AM 10:00 AM 11:15 AN 1245 PN 02:15 PM 03:15 PM
10:00 AW 11:00 AM 12:15 PM 01:15 PM 03:15 PM 04:15 PM
- LEC Leb-PR M. LEC Leb-PR M.
NS Korde FE-AS-C{) | N.S Korde FE-AS-C()
i LBC Lab-PR M. LEC Lab-PR M.
: — LBC Lab-PR Mrs LBC Lab-PR Wrs. N.S Korde FE-AS-E() | N.S.Korde FE-AS-E()
SN.Dhage FE-AS-C() | S.N.Dhage FE-AS-C() LBC Lab-PR Mrs LBC Lab-PR Mrs.
PV.Bhagat FE-AS-E() | PV.Bhagal FE-AS-E()
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Cr Yr Wise:

Lecturers can know the day wise and time wise schedules based on the centre,
session, semester and section selected.

v Click on Cr Yr Wise tab in the Schedule main menu and the Form as seen below will
open

v’ Select the Centre, Session, Semester and Section from their respective drop down
menus. Subject code can be selected or deselected as needed.

v Clicking the show button will populate the Course Year Wise Time Table sheet based

on the form selections made.

CAS Time Table Course Year Wise

Centre: St Vincent Pallott Engineering College v\ Session: 20732024 v Semester: ODD _v] Section: -Selec- v | D subct Cote 2

The table shows Day-wise and Time-wise details. Column with Highlighted R refers to recess.

CAS Time Table Course Year Wise
Centre: | 5t. Vincent Pallotti Engineering College ~ | Session:|2023-2024 ~ | Semester:[ODD  w| Section: |FE-AS-B ~ | [ subject Code

Time Table Course Year Wise - Centre : 8t. Vincent Pallotti Engineering College , Section : FE-AS-B 2023-2024(0DD}

Day 1 2 R & 4 R 5 ]
11:15
Time = 09:00 am 10:00 am am 12:15 pm R 02:15 pm 03:15 pm
- 10:00 am 11:00 am 12:15 | 01:15 pm 03:15 pm 04:15 pm
pm
EP-1 Lab-PR[Practical
2] NAF BS16
EP--
EP- Lab-PR[Practical T4 | EPMC-TH o
MONDAY 3] KSV BS16 R Ky BS-FDE R CCC-I-TH[ALL] SKK BT05
BSC-l Lab-PR[Pracfical BTOS
1] SVY BT17A
AN EPandMS Lab-PR[Practical 2] SKK BT 19
IKS-TH EP-I-TH T'_; : )
TUESDAY MY KV R ot R EP-I Lab-PR[Practical 1] KSV BS16 .
BT05 BTO05 e B T AT
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Lab Wise:

Lecturers can know the day wise and time wise schedules based on the Centre,
session, semester and a Laboratory selected to view the time schedule and its
occupancies status.

v’ Click to select the College name ->select the ‘Session’ -> Now Select the appropriate

‘Semester’
v" Now select the ‘Laboratory’ for which you wish to see the time schedule.

CAS Time Table Lab Wise
Centre | Walchand College of Engineering v | Session:|2023-2024 v | Semester : [EVEN v | Laboratory: Easic Electrical Engineering L ¥ D
Time Table Lab Wise - Basic Electrical Engineering Lab[BEE-Lab] 2023-2024{EVEN)
Day 1 Recess 2 3 Recess 4 5 Recess 6 7 -
s | WO | e | WSS e | S BN s | 20
TEE156-PR[Practical C52] TEE156-PR[Practical CS5]
MONDAY Recess F\"-?izIE-A Recess Recess FYEP;IE A
TV8152-PR[Practical C85]
TUESDAY Recess Recess EY.CSE-A Recess
WEDNE SDAY Recess Recess ‘ Recess
TEE156-PR[Practical C$4] TEE156-PR[Practical CS3]
THURSDAY Recess FY.CSE-A Recess EY.CSE-A Recess
TEE156-PR[Practical C51]
FRIDAY Recess w_‘ﬂl,:_ " Recess ‘ Recess -

I.E. E! [ print Header

Day Wise:

Lecturers can know the day wise and time wise schedules of any Department.

CAS Day Wise Time Table
Centre: | Walchand College of Engineering ~| Academic Session : |2023-2024  ~ Semester Type :[EVEN v |
Department: Department of Computer Science & Engine ™ | Day *| MONDAY | ® Division Wise O Faculty Wise w
Day Wise Time Table(Division Wise) - Department : Department of Computer Science & Engineering (HE)) 2023-2024{EVEN)
MONDAY
Division 1 Recess 2 3 Recess 4 5 Recess § 7
09:00 am 10:15am 11:15am 01:45 pm 02:45 pm 03:30 pm 04:30 pm
Time> | fg:00am [ tsam | 42:45pm S 245pm | 0345 pm S M30pm | 05:30pm
TCH155-PR{Practical TME108-PRPractical
CS1] AAP Chem-Lab CS1]APP DH
TEE156-PR|Practical TEE156-PR[Practical
CS2] ANI BEE-Lzb m’m“’ %EE;LDLG (5] AN BEE Lab
FY-CSE-A Recess . Recess [ALL] [ALL] Recess
7CS103-PRIPractical 5Bl RPH 7CS152-PR[Practical
C54] AAU CCF-Lab CR0Z CR03 CS4]MSD [0T-Lab
TME108-PR[Practical TC5108-PR(Practical
CS5] APP DH CS53] AAL CCF-Lab
Division 1 2 | Recess | 3 | 4 Recess 5 | i |

I.i %=} [ print Header
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Purpose of Director Portal

As the ERP is an integrated solution connecting with all the sectors of an
Education Institution and bringing their respective policy and transaction data
into a single database it is very essential to have a single window report with
data in analytical and in graphical formats for the chairpersons / higher
management to be able to view / analyze and strategies course of action
beneficial in institution’s growth.

How to Reach:
Login with credentials

Then upon clicking on the Module ‘Director Portal’ you could be able to see the
below screen.

sl = walchand College of Engineering, Sangli

%} Director Portal j
Vs Videos Gallery Events

Monitoring
Campus Position at Glance
Employee Position at Glance
Student Position at Glance
Academic Position at Glance
Fee Position at Glance

Dashboard

Then Selectively you can click on either of the dropdown menus like
‘Monitoring” or ‘Dashboard’ in order to access various analytical and graphical
reports related to various sectors of the College.
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MONITORING

Campus Position at a Glance

As we have captured the campus infrastructure into the ERP along with
Buildings / Wings/ Floor / Rooms details with amenities and fixtures and its
layout details. This Key Performance Indicator report gives us a glimpse of the
Campus infrastructure and its readiness and availability with carpet area
details.

How to reach:

Upon clicking on the respective menu it will open a single line KPI with
hyperlinked data figures could be further elaborated through a drill down
approach.

Campus KPI

Camguut KPY

TOTAL 13868000 TN 1505000 S50 FMO800

]

v Upon clicking on the center count it will further elaborate in number of
units as centre wise KPl which would give a glimpse of unit wise buildings.

Compus KPI

Compun K5

v' Upon clicking on the count mentioned under building it will further
elaborate into each building wise details, in which you can view further
detailed data about wings and rooms associated with it.
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e
)

v
campus Costin By Best | wa | s
weok P 1 u 0083 | 4 3an ann] [ sarean| [ s i winm| o~

Comve e . Campm K1 WCOE
cENTRE Thang gt St o
Tetat
WEOE_SC 1 0 300438 smn 1 [ i mam wen s nben
wer s u anA o [ 5
Tncksing Wise - Campus P WOOE WCOE_ S0
o
7= = st M
L —

s batos s e s surr salanes | assaso] v ves | aarrana] cnew | sessn el
- = i s | R L e

1 Ja aa 3e[3 e wsaraaleryvn | arssnaf1omnn

1
Hoe b b ans ™~
Ftomrmt o Wecaecn Frarseery 1 p v =
Cares 1 0 at i o
ot El possa|  lavmmee paaLem ]

v If you intend to see a building’s specific data then you need to click on
the building links and a window shall open with filters in which you have
to select the specific filters with which you wish to see the data report.

5] 8 e 8 e 8 ow O et 0 e De=rutE
B wga B et oo a v (u]

B Ossien B (5]

B Fecutycen 8w

B 0 Can | o

B ey

B ey

a omes

B e Ruo

i

Camgus KP1 . WCOE - WCOE_8C © Mam Buicing
CET™ g w [ or Eiaat foees. 1 =)
[rr— =y =] Dot oF [ ] w
Facty Casm wegd ) Dot o ooty Caoe ] ry
Facaty Caem 8 veah - Coet o Tocaty Com . v
Facaty Catm § g a ] [ o Wacasty Caem s u
Focaty Catm T egh e ™ o Facut Cat [ w
Facaty Canen & LTS AP Dt oF Facuty Cane H ua
[=T""1] ey ] Dot o Facaty Catm ' uw
Fovw ryumen Lis g aPu Comt FF Lsormory 1 e
sk s BT ™ [wnga A Dt L LSy v
wWos ey [ Tt w oy 3 w
FOLa Y Weg A ELEC Dapt FF Laormary 4 ua
FaLe A L Coet " Loy 1 us
MO LAE Wrgh ELEC Dt ¥ RSy . e
Fine & Opn Source 3% LI wegh ELEC Cugt L Leormary s
o CCF g | -y RLEC Dot (G Laarntory [ w
Do Soence Lim g a ELEC Dest FF Loy L] e
D Sruche & Prograveeg Lt LTS ELEC Dot " T " u
WOD Catsn LT ELEC Dwpt " OD Cane " v
T Ofce g A ELEC Dagt L o8ce w L]
T Baart roe L 1Y ELEC Dwat. ¥ Board Room. 13 e
B A i — =
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Employee Position at a Glance

This report is a KPI giving a glimpse of the current status of employees
associated with the College with various categorization.

Teactng Stafl Hon Teachng St -

e Crses Teaching |klﬂh§ﬂm—|o o "u:nmllmm . |° 4 St | EFwioTess

1 2| & & W2

5| 1| o8 1me| ar|2s

[ [ [ s [ [ [wod | o ] [ ] [ 7 o

Geand Tolal 107| 40 | 147
WCE_CAMPUS WCE 3¢
Total

4| 5| 1) vaves| 47|

Legends:. M: Male , F : Female

| Dpamentwee | o Tewweoe | ousttcatonvme | cose |
sba

As the above report follows a drill down approach thus to have its view with
various aspects kindly follow the below steps

Group Centre
Grand Total
WCE_CAMPUS WCE SC
Total

v" Click on the hyperlink below center

v" Then click on any option as mentioned below to view more precise

categorized reports.

" Dcpmment oo | Vorkerre Wee | Oustcaton e | Gose |
S Pt v
3

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd. i3 14-02-24 | pg. 5



@ Wordpro

e Computer Consultancy Services Pvt. Ltd. Exam Committee POSt Appointment

Student Position at a Glance

This report is a KPI giving a glimpse of the current status of the Students
admitted with the College with various categorization.

;

=T T T T T TN
| Somprrsier | 2. comyes s | Bt Vi 8 G P e | 3 S B v |

As the above report follows a drill down approach thus to have its view with
various aspects kindly follow the below steps

v" Click on the hyperlink below center

CAS

Student KPT
Group Centre
WCE_CAMPUS WCOE SC

TOTAL(WCE_CAMPUS)
GRAND TOTAL

v Then click on any option as mentioned below to view more precise
categorized reports.

___
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Academic Position at a Glance

This report is a KPI at the college level which gives you and abstract summary
of the Academic position of the college of an ongoing semester including the
perspective of Syllabus planned and achieved as well as Periods / classes
initiated as per Time table and conducted by the Faculties. This report follows
a drill down approach showing the analysis from Macro level to Micro level.

Academic Position at Glance - Centre Wise

H2-2024LAST)
Academic Position at Glance - Centre Wise
Sytatus  (Sub Unds Pyt Taten Penons Not Taken
N e B Fac | TASW St Pecestage | TP AP+ 58 | sy Fral%
Cotege T i As o T L2 oF L OF+ ' Fach ca oW ce HF
o | e B
ICE 50 “ 2043 % ] 08| e ] 1% a1 [ C " 1% 4010 2 2 2 0 an
Legends -
sac Sctie. stu “Total students on rol, Fac  © Total member of Faceibes.
Tot Syl Top - Total gyilabut topics. ™ Targated 3yilasus Bge wpts todayd St L ACHIEVE UMD of 1IIDUS 1T LRI 1000YS Sat.
o * Deficiacy tepas AP% agan: N st Sy Semasier TyTA00T covened Ul 1odays daoe
™ Tk schadule pacioct 1l today. L Reguize pancd Lk, OF  : Pericd taken through engaging oser faculty.
L Parsd ergaged tayeng bmetatie. PN © Periods not marke FacA  : Penuds could nod e Laken dul 1 1Ry J03EntRI3RVON Aave
ca Pariods could not be taken dus to class absenteeism.  CW Pariods could not be taken snoe faculty was engaged mcollege work. G - Periods not taken 23 the colege events wers going on
HP Parcds pot Laken 33 cobege was P ¥ St 100 TP Final% © [[(RPSOF) + Fach + CA + CW + CE + HF) © 100} | T) g
i & pin |[) 2

As the above report follows a drill down approach thus to have its view with
various aspects kindly follow the below steps.

v Click on the hyperlink below College
v It will open up a new page with the statistics at departments level

CAS Academic Position at Glance - Department Wise
Walchand College of Engineering 2023-2024(LAST)
Position at Glance - Dep Wise
Syllabus  (Sub Units) Perods Taken Periods Not Taken
ot at :
ScNo | Dept [section| sw. | Fac. |73 e ™ g = Finai %
TS AS D% |Percentage RP JoF 8T OF + FacA | CA | CW | CE HP
BT

1 5| 303 21| 1419 30 [} [ o| 773 0 ] 0 0 of 773 [ 0 0 0 [} o

2 CyV 8 404 23| 1418 2 0 100 0 0 638 o 0 o o o 638 0 0 0 0 0 ]

3 MECH -] 323 b} 846 41 1] ] 0 642 o 0 o o of 642 ] o o o 1] o

4 ETRX & 313 10| 1218 3 0 o i} 645 o (1] 0 o 0 B45 (1] 0 o o 0 ]

5 CSE [ 07 21| 1668 205 109 468y 5317 653 893 161 0 5 166 18,59 T4 2 2 2 o 12| 20,04

6 ELEC 8 x24 22| 142 9 0 0 o 0 538 o 0 o o of 538 0 0 o o 0 ]
Flease Note | Extra peniods are not considered in P-N-M, FacA, CA CW, CE, HP
7 Legends

i sec : Section. Stu. : Total students on roll. Fac. : Total number of faculties.

Tot Syl Top : Total syllabus topics. T8 : Targeted syllabus topics upto todays date, As . Achieved number of syllabus topics upto todays
. % Deficiency in completion against _ X
D% " targeted topics, AP s against plan status. Syll%s : Semester syllabus covered till todays date.

L) o Wbl malkasdida masdads S5 Sl Be o Bhamiiee maskad sabann ~e [N AN S SRR S S—————" S

& print | [ [Bak
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v' To view a department’s micro data, please click on the hyperlinked
numbers below the column head ‘Fac.” Which indicates the number of
faculties involve at the specific department.

v' Then a new page shall open indicating the list of all the teaching faculties
and their individual statistics.

Academic Position at Glance - Faculty Wise

College of Engi i D of Computer Science 2023-2024(LAST)
Academic Position at Glance - Faculty Wise

Syllabis  (Sub Uings) Perons Taken Periogs Not Taken
2 Tot Syl — Sia Final %
Desig Top Statistics. TP Py PN Final %
TS AS D% | Peroentage RP oF BT oy aA | ca ow 3 r
AP% | Sym
ASST
R0 = 0 % a
PROF
ST
4351 102 -] o 0 0 40 ] o 1 1 250 40 0 ] [} o 0 ]
EROF
:i&:_: 144 B9 5 26 09 Ta 91 3842 B & 0 e8| T80T 4 2 2 0 o 10| es3s
ASST
;;Z—E ¥ L = 58 2 245 348
SSL
i ; [} 65 0
EROF

= Print B [Ffa

v" Now to view an individual Faculty’s statistics click on the ‘Designation’ link
in front to their name in order to view more micro level data of their day
to day Teaching / attendance statistics.

Al Academic Position at Glance - Faculty Wise

Sharing Infctive
SrNo Subject Course Year Total Topics Topecs To Be Covered | Topics Covered | Actual Covered(3) | Syllabus Covered{%)

B Tech-CSE

PERIOD STATUS ABSTRACT DETAILS

Perowd Taken Peroid Not Taken % Of % Of
Total t
Subject Name Class Attendance Period | Peniod Not
Period Regular Extra Engaged Total | On Leave | Colg. Work Colg Event | Holiday
Absentisum Not Marked  Taken Taken
SY-CSE
605271 (PR)Practical 2) 4 4 o 0 4 0 a 0 o 0 ] 100 0%
6CS2T1 (PRWPractical 1 & 4 (1] 1] 4 0 o 2 o 0 0 66 BT 33.33%
i CS271 (PRIPractical 3) |8 0| o |8 0 0 0 0 2 0 80 20%
TY-CSE

v' Now click on the links below course year to view ‘Subject Syllabus
abstract details” or clink on the links below the subject name to view
‘Period Status Abstract Details’.
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Fees position at a Glance

This KPI report is a real time updated report showing the Fees position of the
Institute as on date and time which includes the Receivable/ Receipt/
Concession- Adjustments/ Balance / Advance / Refund towards the Student &
government component of Fees for admitted students.

Back Total Grand Total

{Plaase Chack This) B Other Parameter

ism.an 2023-204
Group
s

Adm :
Camegory ™

[Enpawins | Y 2wy v [ Skt f epiinint s | - Dbt e - | = Crobe = |

v' Upon selecting the necessary parameters and clicking on ‘OK’ the
following one liner report / KPI shall open. Which is the current out-

standing position of the institution.

GRAND TOTAL 13,8.40.9%0 38800
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v Various combination of reports can be viewed by clicking the hyperlink
below ‘B.S” column and then clicking on the below option switches.

| sunpewse [l Sudvsenist Joepaineni wocll Ovsionwe | —cuse —

v' A sample report to drill down is given below where you can view Student
wise Fees outstanding position.

Fee KPI Student Wise

— Fet KPI Sousdemi

(Plsase Chack This) [ Other Parameser Reguiar Bask Toaal Grand Total
Department of Civil Engineering (HE}- (Y B Tech Civil Engg)
i Prago 8 oFEN wam wan [T
Eﬂ_éhﬂfl F -m:i- HED S50 a5
SAD N ¥ oPEN B0 ) [T
2 ” '&':N E 10 s30m LR
OPEN o san asom
usary Bna aPEN B0 ) [T
Mot Aasran = wor W w07
Oniaigne 2o OPEN B | EEED BSEN
i Sen 3 oPEN Ben [T [ I’
%! D P 3 | open ) a0 7o) =
i anare Aared B OPEN L) B 85070
Mane Frane oPEN e ¥iam [T
e oPEN s s am 07
ue Sooae § OrIN o ) 507
g v |open ) He= [
o Bsana oPEn wom 40 [T
e oPEN wan Hamn =07
‘divance Rard ¥ oPiN [ o 85070
B samant [open [T () 60
el | oren o wom wan
[e—y— roen - - -
=

v' Upon clicking on a Student’s name then clicking on ‘Stud Type Wise’
button the below report of a student shall open.

Fee KP1 Student Type Wise

— Fee KF1 Studont Type
(Piaase Check This) [ Gther Barameter Beguiar Baca Totat e———
Fos Type of Mr. Varma
Becenatee Recegt Descoert ‘Baance
Fee Type Total Bl Redurdt Agance
Shat Gt S Gt S Gt b L
HATRUET o e g0
Grand Tatal wae ) e
; =
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GRAPHICAL DASHBOARDS

Time Table

It’s a graphical dashboard showing the glimpse of the institute’s academic
position with various graphical analysis.

Time Table

st | 8y
= sl —— T 4020
R : 38% Rl
£ e v s @)
Walchand College of Piinnedswibus =/ i
= o
e i I sl R s oo

v' It follows a drill down approach as upon clicking over the ‘College Name’
it shall give you various academic entity wise graphical analysis report.

Period Statistics

Tume Tatée Dasraass

Perioda Postion i Parcentage) Pericd Paaition {in Humbers)
Pericd Status (Department Level)

T
Catags wers

Syllabus Statistics
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Employee Profile Dashboard

Its an employee specific data report giving a glimpse of an Employee’s
academic contribution his/ her Class conduction statistics and a detailed self
profile about an employee.

v Search an employee name and click on show to populate Employee’s
profile data.

Employee Profie

Student Profile Dashboard

It's a Student specific data report giving a glimpse of a Student’s
academic and extra curriculum journey in oue institution which includes
his / her academic achievement, Exam Performance, Fees details,
Attendance details, etc.

Click to set the filter and select the particular student by clicking on his /
her name to open up the student’s profile.

Or from right hand corner of the page you can search a student by typing
his/ her name.

CAS Student Name Wise Report

— Report Options

Session - Division/Stream | UG-Engg UG ~ | Branch :| Department of Crvil Engineering (i~ | Standard :|Fourth Year-Engg UG~
Course Year : AalL ~ | Admission Status : Both = | List Order © | First Name hd Shift :|Bath hd
paeseng [ stor | e | ove |
Walchand College of Engineering
Student Name Wise List : 2023-2074 |
5r.No.| Student Code Roll No. Student Name | Adm. Date
B.Tech. Crvil Engineering(B Tech Civil Engg)
1 20BTECV00043 | 2020BTECYV00043 | Bipa Abhjest Sambhag 061212023
2 | 2020BTECV00042 | 2 ECVD0042 | S ek Chandrakani 831112023
E] 2020BTECVO0037 2 ITECVO003T | Gaiwad Abhishek Chandrashekhar 2411172023
4 2020BTECV00062 | 2020BTECV00062 | Jadnav Abhishek D, 0471172023
5 | 2020BTECV00008 | 2020BTECV00008 | Bnapat Abhishek Dilip
] | 2020BTECV00007 | 2 7 | Bhosale Adtya Santosh
7 2020BTECVD0076 2 Naradekar Aditya Sujit
8 21120004 2 Hadole Aditya Vilas
9 2020BTECV00016 | 2020BTECVD0016 |
10 | 2020BTECVO0003 | 2020BTECVO0003
| 2020btecv(0005 | 2020btecvD0005
12 2020BTECV00029  2020BTECVD002%
13 2020BTECVO0018 | 2020BTECVDO01E
14 | 2020BTECV00021 | 2020BTECV00021 | Ay
15 2020BTECV00066 | 2020BTECVDO0GE
16 2020BTECV00017 | 2020BTECVD0017
17 2020BTECVO00061 | 2020BTECV00061 | Dattu Bala) Bapu
18 | 2020blecv00049 | 2020biecv00048 | Kore Chaltanya Nagesn

® O
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Admissions Dashboards

To view an academic sessions admission data with graphical and analytical
analysis the below dashboard gives you a glimpse of the entire Admission
position at a glance. And have distinct geographical distribution of Students
residing from various places.

Admisgaon Stativtics Dashbasd

District Lavel Statistics Takuka Level Statistics

Map (State Wise N tly Studying ¢ YD Students in University (%) in india)

Biometric Dashboard

As Employee attendances are through Biometric devices this real time drill
down dashboard gives a glimpse of the Employees supposed to be present as
per current shift and amongst them how many have reported to duty / absent/
Late comings / on-leave...

Biomatsix Dashboard - Ceatre Wise (1202224}
CENTRE NAME TOTAL EMPLOYEES PRESENT wE | ABSENT o puTY WOFF EXEMPTED (L LEME OLInaY VACATION
Lo i | !ﬂll ul | | |
WEK w il o) | u | | | |
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Purpose of the Leave Application Form

Employees in a college are entitled to take different types (EL, COF, OD, ML, CL, LWP)
and number of leaves. Leave application form allows you to apply for leave under a

particular leave type based on the leave summary. You can also set a hierarchy for leave

approval like first it goes to the alternate arrangement, then to the Approver-1. Status

of employee leaves whether approved or in process and the count for allotted leaves for

all the different types of leaves the employee is entitled to, leaves utilized, and balance

can be seen in the leave summary table.

How to Reach:

Leave main menu can be seen in the left hand side employee portal.

Click on the Leave Menu in the Employee Portal

@ Employee Portal

Application

Change of Information
Updation of Information
D-wallet

Academic

Perks

Syllabus

Schedule

Academic Audit

Drop down menu will show the following two options

v’ Application: To apply for a leave

Edit Alt. Arrangement

v Edit Alt. Arrangement : You can edit the Details of your replacement during your leave

period

Only authorized personnel will see the tabs for

Application Other: To apply for leave on behalf of other
employee

Cancel Approved Application: To cancel approved leave
of an employee

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.
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How to Fill in the Employee Leave Application Form

It allows employees to formally request leave for personal, medical, or other reasons. It
establishes a clear record of the employee's leave request including the leave duration, the
reason for the absence and alternate arrangement.

AS Leave Application X
— Leave Application Details . —Leave Summary
Leave Session : Leave Session 2024 Type : Type Aloted LateDed. Utiized InProcess Balance
Actual Balance : Max Lvs at a time : Min Lvs at a time : Mult. Fact : DL 10 0 0 0 10
Application Code : Application Dt : [21/02/2024 SEL 0 0 0 0 0
ELV 02 0 ] 0 92
From Date UpTo Date EL 30 0 ] 0 30
ML 0 0 1] 0 0
Leave Details : l:l :I -
co 0 0 ] 0 0
2nd Half 1st Half oD 0 0 1] 0 0
cL ] 0 ] 0 8
Total Leaves : Balance Leaves : LWP: Paid Flag :

Reason :
W

Communication
Reference :
(Addr & Contact No.) 4

Alternate Arrangement | Send for Approval
-

To apply for a leave you will be required to fill in the details asked for in the “Leave
Application Details” side of the form

Leave Application Details

Leave Session : LEAVE SESSION 2023 Type

Actual Balance : Max Lvs at a time : Min Lvs at a time : Mult. Fact :
Application Code : Application Dt : |21/02/2024
From Date UpTo Date

Leave Details :

2nid Half 1st Half
Total Leaves : Balance Leaves : LWP : Paid Flag :
Reason :
g
Communication
Reference :
(Addr & Contact No.} r

Alternate Arrangement | Send for Approval | | Cancel

B
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Based on the Leave Type selected the form will automatically show the details for Actual
Balance, Maximum Leaves at a Time, Minimum Leaves at a Time and Multiple Factor.

Type EL selected shows the details
for actual balance, Maximum Leaves
at a Time, Minimum Leaves at a

Time and Multiple Factor

Leave Application Details

Leave Session : LEAVE SESSION 2023 |Type : [EL__ W]

Actual Balance : 52 Max Lvs atatime: 100 MinLvsatatime: 1 Mult. Faet: 1
Application Code : Application Dt : |21/02/2024
From Daie UpTae Date
Leave Details : u: ® =
2nd Half 1st Half
Total Leaves : Balance Leaves: 92 LWP: Paid Flag : PAID

Select the leave datesfor“From Date and Upto Date” by clicking on the calendar icon and it
will show the details for total leaves (number of days between the from and upto dates
selected), Balance Leaves, LWP (Leaves Without Pay) and Paid Flag (whether paid or unpaid).

Leave Application Details
Leave Session : LEAVE SESSION 2023 Type @ [EL__ W]
Actual Balance : 32 Max Lvs atatime: 100 MinLvsatatime: 1 Mult. Fact: 1

Application Code : Application Dt : [21/02/2024
From Date UpTo Date
Laave Details - (22022024 @ | [24022024 | @
2nd Half 1st Half
Total Leaves: 3 Balance Leaves: 33 LWP: 0 Paid Flag : PAID
Reason :
Communication
Reference :
(Addr & Contact No.) A

Altemate Arrangement | Send for Approval | [ Cancal |

NOTE:

If you want to take half day leave then you need to select the same date in both the From Date and Upto
Date fields and tick the half day (2" half or 1* half) option accordingly.

o Enter the Reason for leave and Communication Reference (address or a phone number) on
which you can be contacted during your leave period.

o Lastly you need to select your alternate arrangement - someone who is willing to fill in for your
absence.
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How to Select Alternate Arrangement

Click on the Alternate Arrangement text link

— Leave Application Details

Leave Session : Leave Session 2024 Type :

Actual Balance : Max Lvs at a time ; Min Lvs at a time : Mult. Fact :
Application Code : Application Dt : [21/02/2024
From Date UpTo Date
LeaveDetads:| || ]
2nd Half 1st Half
Total Leaves : Balance Leaves : LWP : Paid Flag :
Reason :

: Communication
Reference :
(Addr & Contact No.) P

[Alternﬂte Arrangement]| Send for Approval | | Cancel

Pop up to fill in the details of the alternate arrangement will open. Select the employee name
(using last name to search) and put in the remark.

ALTERNATE ARRANGEMENT

Employee : |Search Last Name wise..... M

Remark

Clicking the Add Button will populate a screen confirming the appointment of alternate
arrangement. You can also add another alternate by selecting the employee name and adding
the remark. Click on close to go back to the “leave application screen”.

ALTERNATE ARRANGEMENT

Employee : |Search Last Name wise_. -
Remark
A
Employee Name Remark

I I et
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After adding the Alternate Arrangement you can click the “Send for Approval” button or the
cancel button.

NOTE: Employee can cancel the leave application only on the same day when he/she applied
for it not after that.

|II

Clicking the “send for approva

|Il

button will show a pop with the message “Leave Application
has been sent for approva

Leave Application Details
Leave Session : LEAVE SESSION 2023 Type : [EL |

Actual Balance : 92 Max Lvs at a time @ 100 Min Lvs atatime : 1 Mult. Fact: 1
Application Code : Application Dt @ |21/022024
Fromn Date UpTo Date:
Leave Details - | (22022024 | B | |z40zz024 | B
2nd Half 1st Half
Total Leaves : 3 Balance Leaves : 39 LWP: 0 Paid Flag : PAID

test
Reason :

Communication  |t==t
Reference :
{Addr & Contact Mo.) o

Alternate Arranne-menql Send for Approval | I Cancel |
_ F ]

*
S
H

Message

Leave Application has been sent for approval.

Click Ok to complete the employee leave application Leave Summary

process. Type Alloted Late Ded. Utilized |In Process |Balance
EL 108 al 13 4 &
Leave Summary: You will notice that the Leave CoF | ® J g T 1
. oo | 108 3 105 i o
Summary now shows 4 leaves in Process for the leaves WL = . . 1 -
you just applied cL 15 3 14 o 1
e 0 0 o o a

NOTE:

v Leave application has been sent for approval means that it will be first sent to the alternate
arrangement and then to the approver, set/appointed as per the leave rules.
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How to Edit Alternate Arrangement

For some reason if you want to change the alternate arrangement you can do so by clicking
on the “Edit Alternate Arrangement” tab in the Leave Main Menu.

i#l Employee Leave

Leave '
Application
Application Other

Cancel Approved Application

l Edit Alt Arrangement l

Edit Alternate Arrangement Page as shown below will open

CAS Edit Alternate Arrangement
Leave Application : | Szlect A
Select the leave application duration
PP i Leave Application : | Ezlec: -
from the drop down menu and click —
show EL 220202024 24022024
EL 210202024 210272024
ML 180172024 1870172024

It will populate a screen where in you can add new alternate arrangement. It also shows
details of the alternate arrangement made earlier and the new alternate you just arranged.

Leave Application - | £L- 221022024 - 22022024

Add New Details

Employee Name : | Search Last Name wise.... -

Remark

Alternate Employee Details
*Rejected * Accepted
Employee Name “Your Remark Alt. Remark

o I -
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Leave Application : | EL - 22022024 - 22022024

Add New Details
Add details of the

Employee Mame : | Seard)

new alternate

arrangement Remark
A
Alternate Employee Details
*Rejacted * Accepted
Employee Mame “four Remark Alt Remark

o . -

New alternate
arrangement details will show in the Alternate Employee Details box. Both the alternatives will have
a ticked box in front of them

Leave Application :| EL - 22/02/2024 - 22/02/2024 b

Add New Details

Employee Name : | Search Last Mame wiss.. M

Remark

Add

[AIternate Employee Deta ils]
* Rejected * Accepted

Employee Mame “iour Remark Alt. Remark

To remove an alternate arrangement simply untick the box and click save, it will now show the
new alternate added.

Leave Application : | EL - 22/02/2024 - 22/02/2074 v

Aded New Details

Employee Name : | Ssarch Losr Name wiss.... M

Remark

Add

Alternate Employee Details

“Reected *Accepted
Employ=e Mame “four Remark Alt. Remark
| test
I
: Cancel
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Leave Application Approval by Alternate Arrangement
NOTE:
The leave application first goes to the alternate arrangement’s account for approval.

When the alternate arrangement logs in the CASERP he/she needs to select “Employee
Leave” tab to see alerts for pending leave application approval.

@ Self service @

Employee Portal

| .
Academic MENTORSHIP Student Time Table

Marksheet )
arsnes Result Analysis Mo..

P Establishment

Biometric And Leq.. Employee Leave

Web Tool Kit Modul..

Success

Info o
The bell icon on the right hand centre corner of the screen will show alert
S . Wclmingo x
for leave applications received for approval. —

mertoo

Approval

Py Click on the approval
A | X
[HA=E button and a pop up
1. Alternate Arrangement for Leave ° ”Alternate Arra ngement
for Leave” will show

Clicking the “Alternate A& 2pproval X

Arrangement for Leave” will
further stretch the box to
show all the leave applications

1. Alternate Arrangement for Leave

1. Alternate arrangement against the 1 days ML application of Mr from 07/01/2021 up to
07/01/2021

2. Alternate arrangement against the 3 days EL application of Mr from 22/02/2024 up to

where the employee has been 241022024
made the alternate
arrangement.
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Click on the leave application you wish to act on and an Alternate Arrangement Acceptance
form as shown below will open

CAS

Applicant
Department
Leave
Appl. Date
Span

Days

HL

Reason

Remark

Appl Communication Reference :

: Computer Science & Engineering

(B
o 210202024
o Z2M02/2024 - 240272024

-3

: test

fest

Reject

Alternate Arrangement Acceptance

Put in the remark and click Accept or Reject. Accepting will show a pop up mentioning “Leave

Application is ACCEPTED successfully”. The leave application will now move to the Approver 1-
set as per the leave rules.

Message

Leave Application is ACCEPTED successfully.
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Leave Application Approval by Approver-1

As the Approver -1 logs in the CASERP the landing page as shown below will appear, and
he/she will be required to click on Employee Leave tab

@ Self service éﬁ)

= Employee Portal

5 Admission and fees
Fees

MENTORSHIP Student

stablishment

Biometric And Lea.. Employee Leave

Success

The bell icon in the centre of the right hand of the screen will show the
notifications for requests received for “Approval” Warning o X

Approval

Click on the Approval alert and a pop up as shown below will open

A Approval X

1. leave application pending for approval o

Click on the “leave application pending for approval” it will further stretch to show the details
of the leave application

A Approval b

1. leave application pending for approval o

1. 3 days EL application of Mr IEEEEEGG— for the span from 22/02/2024 up to 24/02/2024 is pending for
approval.
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Clicking the link will take you to the Leave Approval screen

CAS
— Leave Application Details
Leave Session Type Sub Type Balance Appl Date Document Details Application Reason

Leaye: Se;:non 202 o 0 01/01/2024 Testing Purpose

— Leave Ap| I Details
Employee Name From Dt 2nd Hf UpTo Dt 1stHf  Total  LWP Remark
Applicant d ] 30112/2023 3011212023 1 0 9854562254
Approver 1 | 30127203 | 30122023 | S

Alternate Details

j | Approve | ‘ Reject ‘

[— Leave Summary History

: Type Alloted Late Ded. Utilized InProcess Balance

oD 0 0 0 1 0

Leave Appli
Leave Session :
No data found

[Leave Session 2023-24 v| *Approved *In Process * Rejected

Approver-1 can view the alternate arrangement details by clicking on the alternate details link

under the Leave Approval Details Box

Leave Approval Details

Employee Name FomDt  2ndHf  UpToDt  fstHf Total LWP Remark
Applicant V. 3011212023 3011212023 1 | 0 9854562254
Approver 1 i — 301212023 301212023 10

[Altemate De(ails] | Approve | | Reject |

Applicant’s Leave Summary and Leave Application History are also shown through tables to
help approver decide whether to approve or reject the leave based on the data shown.

Message

Before clicking the Approve or Reject button Approver-1 needs to

add a remark. Clicking the Approve button will then pop up

message “Work done successfully”.

Note:-

Work done successfully

oK

e [eave so approved will then show in the applicants account in the leave summary table
under the “Utilized” column. Since one day leave is approved utilized table shows 1.

CAS Leave Application

—Leave Application Details

Leave St

Leave Session : Leave Session 202324 Type : [Select v

Actual Balance : Max Lvs at a time : Min Lvs at a time Mult. Fact :

Application Code : Application Dt : (010172024

From Date UpTo Date

Leave Details :

2nd Half 1st Half

Total Leaves : Balance Leaves : we: Paid Flag :

Reason: I

Communication
Reference :
(Addr & Contact No.)

Alternate Arrangement | Send for Approval | | Cancel
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Purpose of the “Leave Application Other” Form

It allows HR executive and other authorized person to formerly request for leave on behalf of an
employee who is not able to fill it due to some reason. Employee leave summary appears on the
right-hand side of the form. You can also add “Alternate Arrangement” (someone to fill in for the
employee on leave).

How to Reach:-

Authorized employee needs to log in the CASERP and select “Employee Leave” tab.

Employee Portal
MENTORSHIP Student Time Table
' Examination Marksheet .
Result Analysis Mo..
Establishment
Biometric And Lea Employee Leave

Utilites

Web Tool Kit Modul

Click the main menu on the left hand side. You will see the “Leave” tab.

i#8l Employee Leave

Leave 7

Report >

Click on leave tab and a drop down menu will open, you need to click on “Application Other”

i#8 Employee Leave

Leave o

Application
[Appllcutlcun Other]

Cancel Approved Application

Edit Alt Arrangement

Report >
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Checking the Employee Leave Summary

The first step to filling the leave application form for others is to know the employee leave
summary as it will help decide the leave type.

When you click on Leave Application Other a “Leave Application Other Form” as seen below will
open

CAS Leave Application Other
Group Centre © |-Szzor | Department - | ]
Employes -
Leave Application Details A Leave Summary
Leave Session - Type - [¥]
Actual Balance Max Lvs at a time Min Lvs at  ime - Mult. Fact
Application Code Appl Date © | 221022024
From Date UpTo Date:
T s I
2nd Half 1t Half
Total Leaves Balance Leaves LWP: Paid Flag :

Reason

Communication
H Reference
* Addr & Contact No)

Altemate Arrangement | Send for Approval

To view employee leave summary select the Group, Centre, Department and Employee name
from the drop down menus and click on the Show button

AS Leave Application Other
Group : Centre : |-Select-

= | Department : | v
Employee : hd | I

Group : Cenfre :

= | Department : Compuiz

CAS Leave Application Other

Employes : | I— —
Leave Application Details T Leave Summary
Leave Session : Leave Sezzon 2023-24 Type : Leave summa ry S hOWS as Type Alloted LsteDed. Utiized In Process Balance
Actual Balance : Max Lvs at a time : Min Lvs at a fime : Mult. Fact : . COF 1 [1} ] 0 1
ppplcaton Code - R per the selections made o 0 o 3 0 o
cL| 8 ] 4 1 1
From Daie UpTe Date — we o 0 0 0 0
Leave Details : :l I:l
2nd Half 1st Half
Total Leaves : Balance Leaves : LWP Paid Flag :

Reason ‘

Communication
H Reference :
* Addr & Contact No.)

Altzmate Arrangement | Send for Approval
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Fill in the Leave Application Details in
Leave Application Others Form

It allows HR or other authorized employee to formally request leave for personal, medical, or
other reasonson behalf of an employee.

AS Leave Application
r—Leave Application Details » [~ Leave Summary
Leave Session : Leave Session 2024 Type : Type Alloted Late Ded Utiized InProcess  Balance
Actual Balance : Max Lvs ata time : Min Lvs at a time : Mult. Fact : DL 10 0 0 0 10
Application Code : Application Dt : [21/02/2024 SAL| 0O 0 0 0 0
W ® 0 ] 0 9@
From Date UpTo Date EL 30 0 0 0 0
ML 0 0 0 0 0
Leave Details : :l :l P,
co 0 0 ] 0 0
2nd Half 1st Half oD 0 0 0 0 0
cL [ 0 ] 0 8
Total Leaves : Balance Leaves : LWP: Paid Flag :
Reason :‘
4
Communication
Reference :
{Addr & Contact No.) 4
Alternate Arrangement | Send for Approval .

To apply for a leave you will be required to fill in the details asked for in the “Leave
Application Details” box of the form

Leave Application Details

Leave Session : LEAVE BESSION 2023 Type :

Actual Balance : Max Lvs at a time : Min Lvs at a time : Mult. Fact :
Application Code : Application Dt : |21/02/2024
From Date UpTo Date

Leave Details : | |

2nd Half 1st Half
Total Leaves : Balance Leaves : LWP : Paid Flag :
Reason :
S
Communication
Reference :
(Addr & Contact Mo.) A

Altemate Arrangement | Send for Approval | | Cancel |

[y
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Based on the Leave Type selected the form will automatically show the details for Actual Balance,
Maximum Leaves at a Time, Minimum Leaves at a Time and Multiple Factor.

Leave Application Details

Leave Session : LEAVE SESSION 2023 |Type : T EL sel d'sh h
Actual Balance : 92 Max Lvs at a time : 100 Min Lvs atatime : 1 Mult. Fact: 1 ype selected shows the
Application Code Application Dt : [21/02/2024 details for actual bala nce,
EromiDae UpTo Date Maximum Leaves at a Time,
Leave Detaile . —— 1 & = Minimum Leaves at a Time
2nd Half 15t Half and Multiple Factor
Total Leaves : Balance Leaves : 32 LWP: Paid Flag : PAID

Select the leave details for “From Date and Upto Date” by clicking on the calendar icon and it

will show the details for total leaves (number of days between the from and upto dates

selected), Balance Leaves, LWP (Leaves Without Pay) and Paid Flag (whether paid or unpaid).
Leave Application Details

Leave Session : LEAVE SESSION 2023 Type @ [EL_ ¥ |
Actual Balance : 32 Max Lvs atatime: 100 Min Lvs at a time : 1 Mult. Fact : 1

Application Code : Application Dt : | 21/02/2024
From Date UpTo Date
22022024 | @ | [24022024 | @

Leave Details :

2nd Half 1st Half
Total Leaves : 3 Balance Leaves: 89 LWP: 0 Paid Flag : PAID
Reason :
Communication
Reference :
(Addr & Contact No.) A

Altemnate Arrangement | Send for Approval | | Cancsl |

Note:-

If an employee is on half day leave then select the same date in both the From Date and Upto Date fields
and tick the half day (2™ half or 1°t half) option accordingly.

o Enter the Reason for leave and Communication Reference (address or a phone number) on which the
employee can be contacted during the leave period.
o Lastly select alternate arrangement- someone who is willing to fill in for the employee’s absence.
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How to Add the Alternate Arrangement

Click on the Alternate Arrangement text link

— Leave Application Details

Leave Session : Leave Session 2024 Type :
Actual Balance : Max Lvs at a time : Min Lvs at a time : Mult. Fact :
Application Code : Application Dt : |21/02/2024

From Date UpTo Date

Leave Details :

2nd Half 1st Half
Total Leaves : Balance Leaves : LWP : Paid Flag :

Reason :

el

Communication

Reference :

{Addr & Contact No.) )

[Alternate Arrangemem“ Send for Approval | | Cancel

Pop up to fill in the details of the alternate arrangement will open. Select the employee name (using
last name to search) and put in the remark.

ALTERNATE ARRANGEMENT

Employee : |Search Last Name wise..... M

Remark

Clicking the Add Button will populate a screen confirming the appointment of alternate
arrangement. You can also add another alternate by selecting the employee name and adding
the remark. Click on close to go back to the “leave application screen”.

ALTERNATE ARRANGEMENT

Remark

Emplayee Name Remark
] test

After adding the Alternate Arrangement you need to send the application for approval by clicking on the
“Send for Approval” button. Clicking the cancel button will cancel the leave application.

Note:-

Employee can cancel the |leave application on the same day only when he/she applied for it not after that.
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I"

Clicking the “send for approva
sent for approval”

button will show a pop with the message “Leave Application has been

Leave Application Detzils
Leave Session : LEAVE SESSION 2023 Type : [EL W
Actual Balance : 32 Max Lvs at atime : 100 MinLvs at atime : 1 Mult. Fact: 1

Application Code : Application Dt - |21/02/2024
From Date UpTo Date
Leave Details - | 22022024 | @ | [za022024 | @
2nd Half 1st Half
Total Leaves : 3 Balance Leaves : 29 LWP: 0 Paid Flag : PAID

test
Reason :

Communication
Reference :
{Addr & Contact No.}

Alternate Arranuemem“ Send for Approval I Cancel |

t=st

Message

Leave Application has been sant for approval.

v Click Ok to complete the employee leave application process.

Leave Summary

You will notice that the Leave Summary now shows 4 leaves in Process for the leaves just applied

Leave Summary

Type Alloted Late Ded. Utilized J In Process |Balance
EL 106 [u] 13 4 g2
COF 2 [u] 2 U 1
oo 105 [u] 105 0 o
ML il [u] 4 1 51
CL 15 [u] 14 0 1
LWe 0 [u] o 0 o

Note:-

Leave application has been sent for approval means that it will be first sent to the alternate arrangement
and then to the approver who has been set or appointed as per the leave rules.
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Purpose of “Cancel Approved Application” Form

An employee can cancel a leave on the same day when he/she applied for it and not after that.
Only HR or authorized personnel can cancel approved leave applications.

As the name suggests the main purpose of the form is to allow HR or Authorized personnel to
cancel an approved leave application for an employee who now no longer wants that leave.

How to Reach:

Authorized employee needs to log in the CASERP and select “Employee Leave” tab.

@ Self service é’)

— Employee Portal

MENTORSHIP student Time Table

Marksheet .
Result Analysis Mo..

P Establishment

Biometric And Lea.. Employee Leave

Web Tool Kit Modul..

Click the main menu on the left hand side. You will see the “Leave” tab.

i#8l Employee Leave

Leave 7

Report >

Click on leave tab and a drop down menu will open, you need to click on “Cancel Approved
Application”

il Employee Leave

Leave

Application
Application Other

I-::c: ncel Approved Applicat SI‘II

Edit Alt Arrangement
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Process to Cancel Approved Leave Application

When an employee no longer needs a leave which was previously approved HR or authorized
personnel can cancel the approved leave from the Cancel Leave form.

CAS Cancel Leave
Please typa first three letters of Employee First / Last name only. | Search for Empioyes Name A

Leave Details

Application Code Leave Type :

Application Date From

Leave Session : UpTo

Total

Cancel Reason -

Reset

v Select the name of the Employee whose approved leave you want to cancel by typing in the first

three letters of the name.
v’ Clicking the show button will show the leave details

Please type first three |etiers of Employee First [ Last name only. — =] | I
Leave Details
Application Code Leave Type :
Application Date From
Leave Session : UpTo
Total

Cancel Reason :

Please type first three letiers of Employee First / Last name enly. | M- [ -

Leave Details

Application Code : LEAVE/APPLICATION/APR21/018370 Leave Type : ML

Application Date : 210472023 From - 210472023

Leave Session : LEAVE SESSION 2023 UpTo - 210042023
Tatal 21

Cancel Reason :

Reset
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Enter the Cancel Reason for cancelling the leave and click Cancel

Flease type first three letiers of Employee First / Last name only. | I -

Leave Details

Application Code : LEAVEAFPPLICATIONAPRE 11016270 Leave Type : ML
Application Date - 21/042023 From : 21042023
Leave Session - LEAVE SESSION 2023 UpTo o 21042023
Total
Canecel Reason - |:es§ ]

Pop up with the message “Leave Application Cancelled Successfully” will appear. Click Ok and
the leave will be cancelled.

Message
Laave Application cancelled successfully.

QK

1. Leave Details
e User needs to select Group, Centre, Department, Leave type, From Date — Upto Date,
Status from their respective drop-down menus to view leave details of all employees.
e User can also fetch the leave details as per status of application like In Process, In-
Approval, Approver, Cancelled and Rejected.

CAS Leave Details x|
Group: (e -|Center : | MM L < - : (A1 ~]From Date : UpTo Date :
Department : [All v| Status : @ Exclude Document Details | Show |

| Export to Excel {Application) |

(") Please note leaves availed/deducted through online/offline applications are shown here whereas the leaves deducted/credited through
schedulars/disciplinary actions such as late marks are not shown here. For the complete review of the same, Please refer the report Leave
Register(Abstract-Details) or Leave Register (Details)

Leave Details Between 01/01/2024 to 31/01/2024 for All Department Q
: SrNo Leave Days HL From UpTo Purpose Approver Status <
Account
Mr I ACCOUNT - 1039191003 - Cashier
1 COF 1 27/01/2024 | 27/01/2024  personal work Dr I Approved
2 EL 3 1i01/2024 13/01/2024 Personal work Dr I Approved
Mr I ACCOUNT - 1039198001 - Clerk
3 COF 1 30/0172024 30/01/2024 Personal Work Dr I Approved
4 COF 1 18/01/2024 18/01/2024 Personal work Dr I Approved
Mr I - ACCOUNT - 1039188002 - Accountant
5 COF 2 02/01/2024 03/01/2024 PERSONAL WORKS Dr I Approved
Chemistry Engineering
Dr I - CHEM ENGG - 1039187002 - Professor -
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2. Leave Register (Abstract — Details)

o To see leave register (Abstract-Details) report user needs to select the Group, Centre,
Session, Department and Job Profile from the respective drop down menu.

o Table showing different leave types and their status whether Allotted, Availed or
Balance for each employee along with their name, ID, Department and Designation
appears.

o Click on employee name and a leave ledger showing details of his/her leaves will show.

CAS Leave Register(Abstract-Details) x|
Group : |ENGG ~ | Centre : _v Session : | 01/01/2024 - 2 + | Department : | Computer Science & Er w | Job Profile :
All ~ || Show |
Employee i EL COF [ oD ] ML [ W-v [ CL
Departmeny D - — - - -
Id [ Alloted [ Availed [ Bal | Alloted [ Availed | Bal | Availed | Alloted [ Availed [ Bal | Alloted [ Availed | Bal | Alloted [ Av:
Computer
ASSISTANT
1038209002 Science & | o oo oo oo 8 0 ] 0 0 0 0 52 0 52 0 0 0 0
Engineering
Computer
1038207012 Science & PEON 285 0 285 1 0 1 0 149 0 149 0 0 0 15 ﬁ
) Engineering =
H Computer LAB
1038214010 Science & oo 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Engineering
Computer
ASSISTANT
4 - 1039208002 Science & o o oo ] 0 o 1 I 1 I 0 o 0 0 0 0 0 o 9
Engineering
Computer
ASSISTANT
5 - 1039211004 Science& | o - o0 58 0 58 1 1 0 1 100 0 100 15 10 5 15
Engineering
Computer
ASSISTANT
] - 1039201019 Science & o oo o0 20 0 20 0 0 0 0 40 0 40 15 13 2 15
L. Engineering
Afr Dhnndn M ammabar -
\ 4
Leave Session : 01/01/2024 - 31/12/2024 Department : Computer Science & Engineering
Employee ID - 1039203002 Designation : ASSISTANT PROFESSOR
Ledger of Mr I
* ub Type Previous Balance From To Credit Availed Total Balance  Purpose of Leave Remarks
COMPENSATORY OFF (COF)
COF - 11-JAN-24 | 11-JAN-24 - 1.0 - Going out of station
COF - 17-JAN-24  17-JAN-24 - 1.0 - Having fever
COF - 01-FEB-24 01-FEE-24 - 1.0 - Not feeling well
CASUAL LEAVE (CL)
Leaves Credited Leaves Credited

Manually (CL Credited Manually (CL Credited
for Session 2024) ON for Segsion 2024) ON
03/01/2024 03/01/2024

- 0 9.0 9

W
)
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O Clicking on count of availed leave of any leave type, user can see leave ledger of that
particular leave type of that employee

CAS Leave Register(Abstract-Details) x|
Group : [ENGG - | Centre : _ Session : | 01/01/2024 - ? ~ | Department : | Computer Science & Er v | Job Profile :
Al v || Show |
sr Employee ‘ EL [ COF [ oo ] ML [ WV [ CcL
Employee Department D = = = = =
Mo [ [ Alloted | Availed | Bal | Alloted [ Availed [ Bal | Availed | Alloted | Availed [ Bal | Alloted [ Availed [ Bal | Alloted [ Ave

Computer
- ASSISTANT
1 . 1039209002 Science & PROFESSOR 8 o 8 o 0 [} 1] 52 a 52 Q0 1] 1] Q0
Engineering
Computer
2 1039207012 Science & PEON 285 o 285 1 0 1 1) 149 0 149 [1] 1] (V] 15 @
. Engineering —
H Computer LAB
3 - 1039214010 Science?x ASSISTANT 0 o o o 0 0 1] 0 Qa 0 Q 1] o Q
Engineering
Computer
ASSISTANT
4 1039208002 Science & 0 o o 1 1 o o 0 (1] o o (1] o 9
- Engineering PROFESSOR D
Computer
- ASSISTANT
5 - 1039211004 Sclenceg PROFESSOR 58 o 58 1 1] [} 1 100 a 100 15 10 5 15
Engineering
(=} Computer
ASSISTANT
] - 1039201019 Sclencei_i PROFESSOR 20 o 20 o 0| o o A0 1] 40 15 13 2 15
Engineering -
v
Leave Session : 01/01/2024 - 31/112/2024 Department : Computer Science & Engineering
Employee ID - 1039202002 Designation : ASSISTANT PROFESSOR
COF Ledger of
Sub Type Previous Balance From To Credit Availed Total Balance  Purpose of Leave Remarks
COMPENSATORY OFF (COF)
COF - 11-JAN-24  11-JAN-24 - 1.0 - Going out of station
COF - 17-JAN-24  17-JAN-24 - 1.0 - Having fever
COF - 01-FEB-24 01-FEB-24 - 1.0 - Mot feeling well

A

Leave Register (Details)

To view Leave Register (Details) user needs to select Centre, Leave Session, Department, Job
Profile, Leave Type and Employee Name from the drop down menu.

You can either select “All or particular employee name” in the Employee Name field to view
the report accordingly.
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CAS Leave Register X

Report Options -

Group  :[ENGG - centre | M - | Lcave Session : |LEAVE SESSION 2024 -

Department : | ALL - ‘lji?gfile Al v Leave Type T ALL = | Employee Name : | Nirmale Pocjz *

3 A S N

]
4 41 Jofz b bl @ [ Find|Net H- @&
o Website - v mgmeen.ac.in -
I (LEAVE SESSION 2024)
Leave Register for Job Profile - All @
i mployee Name:_ Designation : LAB.ASSI T
(1039221001) ||
Date of Jeining : 01/07/2023 Department : CSE
CASUAL LEAVE
Sr. Date of From Date | To Date Leave Balance Remark
No. | Application Credit | Debit
1 9 9 |Leaves Cradited Manually
(CL Credited for Session
2024) ON 03/01/2024
2 15/01/2024 15/01/2024 | 15/01/2024 o 1 8 |Personal reason
3 25/01/2024 25/01/2024 | 25/01/2024 0 1 7 |Personal reasons .
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4. Leave Register for C-off

e To view Leave Register for C-off report user needs to select Centre, Leave Session,
Department, Job Profile, Employee Name from the drop down menu.

e You can either select “All or particular employee name” in the Employee Name field to
view the report accordingly.

e 6 main columns in the report include,

o 1. Holiday/W-Off Date: C-off credited to employee for working on which holiday/w-off date.

o 2. Credited On: On which date C-off was credited to employee account.

O

cannot use that credited C-off.

O

3. Valid Upto: Valid Up to means expiration date of that credited c-off. After expiration user

4. Availed on date: If user used that c-off for leave that leave application date will display here.

o 5. Balance: Current c-off balance count will display in balance column.

o 6. Remark: C-off leave used for which reason will display in remark column.

CAS

Leave Register For C-Off

x|

Report Options

Group I|ENGG

Department : | ALL

Centre

7] Empioyes Name : [

Leave Session :|LEAVE SESSION 2024 M

= [E=T == EEE

4 4 [1__Joft b bl

N T

Website - wwww.mgmcen.ac.in

- @

Leave Register C-Off

name : [

: Jesignation: ASSISTANT PROFESSOR

Date of Joining:25/07 /2012

Holiday/W-Off Credited On valid Upto Availed On date Balance Remark
Date

17/12/2023 19/12/2023 20/06/2024 06/01/2024 0| For NBA
Prapration COFF
Against 17 Dec
2023

24/12(2023 04/01/2024 27/06/2024 1|NBA Prepration

25/12/2023 04/01/2024 28/06/2024 1|NBA Prepration

Total Balance:
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5. Application Status Wise

e To view Department wise Application Status Report user needs to select Centre and Session
from the drop down menu.

e User can see employee wise application status count by clicking on particular leave status

count.

e Again, by clicking on employee wise count, user can see leave details of that particular
count for that particular employee.

Cancelled

Cancelled

CAS Application Status Wise Report
Group: |ENGG v Centre : | I | Scssion : [ 01/01/2024 - 31/12/202 | | Show |
Department Wise Application Status
Department (j:l tz:-s:'::] In Approval Approved Cancelled
: o = o
Chemistry Engineering 0 0 ] 0
Civil Engineering 2 0 42 4
Computer Science & Engineering 0 i 87 1
Electrical Engineering 0 0 3 0
Electronic & Telecommunication Engineering 0 1 39 4
First Year Engineering 0 0 1 0
 Humanities 0 0 2 0
* nformation Technology 0 2 27 2
Library 2 3 14 0
Mali 0 ] 4 0
Math Engineering 0 2 3 0
IMechanical Engineering 0 5 43 4
Mgm Section 0 0 1 0
Office 0 1 20 1
Physics Engineering 0 2 5 0
Security 0 0 18 0
Site Office 0 ] 11 0
Store 1 0 2 0
Workshop 1 0 4 0
Total 3 1 m 14
v
Employes Wise Applicafion Stafus of Account
SrMo. Employee Name (:t::::e] In Apgroval Apgroved
o o o #
2 0 0 =
3 e 0 0 2
Application Status of Mr [
S Leze e (:t:::iz] nApproval Aporoved
1o 0 0 n
2 M 0 0 1
3 E 0 0 2

Copyright© Wordpro Computer Consultancy Services Pvt. Ltd.
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Rejected Total
0 5
0 5
2 50
4 ]
0 3
0 EX
R ..
0 2 -
4 E
0 18
0 4
0 5
3 80
0 1
0 22
0 I
0 18
0 n
0 3
0 5
13 378 h
Rejected Total
1
z
2
Rejactad Total
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6.

Leave Pending For Approval

Employee leave application first goes for approval to the alternate arrangement and then to
the approver.

Leave Pending for Approval report shows number of leaves pending for approval at approver
or alternative side.

User can see the details of approver or alternative like department, designation, mobile
number and email.

CAS Leave Pending for Approval X |
Group Center Department
ENGG v v All v
Q Leave Pending for Approval @
sel - .
E] :]D PE;S:tg Department De;’:lvgl:;:ion Role Mobile No Email OfFicj Q
. ) b p Computer Science HEAD OF APPROVER [
U r & Engineering DEPARTMENT
. ; b . Mechanical HEAD OF APPROVER
U r Engineering DEPARTMENT

O 4 o 3 Library LABRARIAN APPROVER
O 5 M 2 Lib HERARY ALTERNATIVE
U e torary ASSISTANT

Electronic &

(ol A ﬁr_ 1 Talarammimiratinn HEAD OF APPRMMER T

Leave Pending For Approval

Employee leave application first goes for approval to the alternate arrangement and then to
the approver.

Leave Pending for Approval report shows number of leaves pending for approval at approver
or alternative side.

User can see the details of approver or alternative like department, designation, mobile
number and email.
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CAS Leave Pending for Approval x|
Group Center Deparktment
ENGG v I Al v

Leave Pending for Approval @

i
o

Sr.

2 Pending work . _ 9| @
Mo Approver Name Count Department Designation Role Mobile Mo. Email OFFici _

Compuker Science HEAD OF

2 D [ APPROVER
g & Engineering DEPARTMENT
iMechanical HEAD OF APPROVER
Engineering DEPARTMENT

3 Library LABRARIAN APPROVER
2 Lib LIBRARY ALTERNATIVE
rary ASSISTANT

Electronic &

u
=

O 0o o0

1 Talarammunicratinn HEAD OF ADDROVED s
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8. Time taken by Alternative/Approver to Process Leave

e As the name suggests this report shows the time taken by alternative/ approver to process

leave applications.
e To view the report you need to select the Centre, Department, From Date — Upto Date and

Role from the drop down menu.
e The report shows the approver details, applicant details and leave details along with the time
taken to process.

CAS Time token by Aternative/ Approver to process leave x
Croup Center Department Form Date Upto Date
ace v | N | - v | oynpom @ | oo g
Role
Both W Show
Q Time taken by Alternative/Approver to process leave i}
a Lea™
= Alternative Mame of [ Rale Applicant lesve Mo LeaveFrom Leave P
No.  ORApprover Alternative OR Pl Alternative OR - Applicant Nsme  Applicant Dept Name = of Date-To Received on =
o D Approver pprover Dept. Name Approver - P Days Date Date & Time °"1
Inrormacion T 2024 R E
APPROVER 19 _ cL 1 01:20:54 02: =
echnology
PM k.
nformation
1 1039120002
Technology
Inf " 14/01/2024  16/01;
nformation
APPROVER 20 Tech W-v g 05:23:0% 03:20
echnology
1oesy Al P
4 A iy 4£In T
Q Time taken by Alternative/Approver to process leave @
Leave Time - -
= Role E MNo. Leave From Leave Remarl of
R, CLETETELT Alre e ORI e et e At Dot Reame LSRN Date-To Received on Processed  tmkento oo oR
pprover Dept. Name No. Type - on Date & process
Approver Days Date Date & Time - Approver
Time leave E
. 0 Days, s
112/202
InFormation y N 2 Hours
APPROVER 32 _ cL 4 Ok
echnology 57
Minutes
) 0 Days,
Electronic & > Hours
APPROVER 33 Telecommunication cL 1 - o Qak
Engineering e -
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Time Taken to Process Applicants Leave

In this report user can see the time taken by alternative/ approver to process leave
application of a particular applicant (employee).

User can fetch the report just by entering either From Date — Upto Date, Employee Name or
Status.

The report shows applicant details, approver details and leave details along with the time
taken to process leave.

CAS Time Taken to Process Applicants leave x
Group Center Department Leave
Form Date Upto Date Employee Name Status
01/11/2023 4 20/02/2024 [ x (0 Al ~ Show
Applicant Leave Details 2
5r Applieent 1D Applicant Aplf'“?"‘ Applicant Lo Leave From No.of .. R"“tLE on a 't“a"i"“: . Receivedon  Process Date za;:f:: a tRE
Ng,  Appucan Mame NED Date &Time  Type “ DateToDate  Stages & ooove TR Date & time & Time process oo
ame Days Approver Approver e
o, (2
12/11/2023 3‘53"%
1 ALTERNATIVE - 08:44:54 SR ek
Mr 1 i A mote
1 1039191003 Account | O c 1 l. Days
Al 17/11/2023 18
2 | APPROVER 05:05:07 Hours | O
PM 10
linute:
7/11/2023 g'_[:a"'s
ou
1 ALTERMATIVE 09:56:1 - Okay
A
. finute:
Days,
7/11/2023 1/2023 i
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